CHAPTIR X.
AUDIT O HOSTIL ACCOUNTS.

Accounts of Ilostels subsidised by the H:.tlr-ijqn i-"”ﬂfd‘”‘;’] i')lt?mr'“lﬁftﬁ_ﬁlmﬁ-ﬁ%
waintained by private bodies, judiv.uluwt;_ur usauc.mlu'u such u:t'sl dlb déltl'i‘u }L.u J_i‘?l'llil‘u
Sevak Sangh, Tiruchivappall, the Harijan Sovak bul'lgh, Ma _lnlt(, t«;l\f. nbs 01 l}ldla
Society, the South Indian Harijun Gurukula Trust, bllt‘llmfi’l“'l Anna “E}l‘w _b""“"*_*li_lm,
Madras, Adi Dravida Samooga Sevaga Sungam, Madras, Rao Babadur, '-l't;b- Pilla;
Home, Madras, etc., are subsidised by Government by meang of gragls_‘ sanctioned by
the Director of Harijan and Tribal Wellare/the Director of Backwm:d)(;l-@sses monthly
as well as yearly. A condition is generally included in the o%'der sanctioning the grang
that proper accounts showing the amounts of grants drawn and the amounts speng on
items debitable to these grants should be maintained and produced for inspection of tpe
Officers of the Harijan and Tribal Welfare Department/, the Director of Backward Classes
and Local Fund Audit Department. The accounts of th'ese_ 1.1ostel.q are audﬁed. onge 3
year with reference to these orders or special orders in individual cases. No fee ig gt
present charged for these audits.

Government have ordered that the accounts of the hostels which receive lumpsum
boarding grants from the Director of Harijan and Tribal Welfare/the Director of Back-
ward Classes for five or less than five pupils, need not be audited in deail by this
department and that the scope of audit of such Hostelg be restricted to verifying without
scrutinising the vouchers in detail, if expenditure hag been incurred to the minimum
extent necessary to earn the grant and if the required number of eligible boarders wers
fed. For this purpose, a scrutiny of the annual financial statement of the hostels and
a cursory check of the cash book and of the voucher, if necessary would suffice. These
orders are applicable in the case of other hostels also.

(Cucular No. L.F. No. 1770, Dated 21st June 1954.)

9. The Director usually sanction grants for the mainfenance of a certaln number
of pupils at such rates as may be fixed by the Government for ten months in the year
in the case of hostels for pupils attending educational institutions which close for summer
and for twelye months in a year in the case of special hostels approved by the Government
for such payment. The grant is usually disbursed by the Collector of the district in
three instalments, i.e., July, October and January every year. It should be seen in
audit whether the conditions prescribed in the Director’s Order sanctioning the grant and
the rules for admission of boarders into the hostels are complied with. The main rules
are the following :—

(i) Only pupils belonging to a community eligible for help by the Harijan Welfare
Department and those belonging to a community among the Backward Olasses are eligible
for the boarding grant. Christian converts from Backward Communities are not eligi-
ble for the boarding grant. Whereas converts from Harijans are eligible for the grant.
The pupils should be in Elementary and Secondary School Classes from Standard TV %
Standard XITI and in the college classes recognised by the Education epsiimgracs b
industrial schools recognised by the Director of Industries and Commerce, Madras. Girl
pupils admitted to Clads III in primary departments of Secondary Schools :;re also eligible
for hoarding grants provided they do not exceed the age limit preseribed for pupils of
Qtandard IV in Elementary Schools. . p :

(ii) the pupil should not exceed the following age limits. on 1st Joly:—

Elementary andés;iio‘;zacif?g;?chool C'Iasls'f:s | Age T
IV Standard . e’ . . o - tod 12
v » .e .. T i i ”» 1. ® 13
VI 1] oo .o . o is - 14
Vit . i ‘e .. " 3 5
VIIT % - - - - - . 16
X % R R e 17

x »” e e P .. - _— 18
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xi » .- G . -
Xl - - A . o £e 15
Colleze Courses : X N 20
De.ree Class ;
() First Year .. .
(i) Second Year .. . . o E%
(iii) Third Year o8 » I -z

B g, T 23
should have passed Standard V i = .
. Siapdard V in a day achoo] 3
of age or 1st July. 3. 4ol ek
g —(1; adenervy S .
Nors— \rl} ‘I_n‘L hl--ervmg cases, the Collector may relax the age limit upéo & maxi-
s o ome AT in the case of pupils belonging o Scheduled Casts, upio & mezimum of
g he case of girl pupils and upis = o __ » NP i
g years 10 YOE gir: pupls and uplo a maximum of § i The oib o
belﬁﬂging to Scheduled Tribesg. Of 3 years m the case of pupila

The relaxa}twn shall be granted only sufficient number of pupils within the age
juit are not available. - FUpTS L 1RE TEe

pupils of Industrial Schoo
Jonld pot bave exceeded 20 years

(G.0. M. No. 2374, 1L-C., Dated 12:h June 1959.)
(2) There is no age limit for pupils taking up Vidwan Course.
~ (3) In the case of students who have become overaged due to falures either
once in Standards VI to VIII or once in IX to OXII or both they may exmcesd tle age
limit prescribed, by the period of such failures T e
(G.0O. M=, No. 2470, Home, Dated 20th May 1962,
(iti) (1) The annual incompe of itle parent or guardian of a pupil admitied in the
Hostel should not exceed Rs. 2,500. ]
(G.0. Ms. No. 451, Social Welfare, Dated 19th May 1972.)

(2) The annual income of the parents or guardian of colege studeng s
exceed Rs. 6,000 for purposes of admission only with the Governmen: Hostel
Students.

(G.O. Ms. No. 1303, Home, Dated 25th April 1568.)

(3) The salaries drawn by the M.L.A.’s and M.L.C.’s and Hamjan Member of
Parliament shall not be treated as income for the purpose of admission of their children
into the Government Hostel.

" (G.0.Ms. No. 626, D.E., Dated 21st July 1970 and
G.0. Ms, No. 1303, Home, Dated 29th April 1568.)
(iy) Pupils whose parents or guardians live within a radius of 3 milez {rom the
boarding home in which they reside withont ordinarily be eligible for the boarding
nts. This rule may  however be relaxed in individnal cases subject to the condition
that the total number of exemptions does mot exceed 10 per cent of the number o
hoarding grants sanctioned to the hostel for the vear.

]

NoTe.—The distance rules has been relagxed in the casze of girls far purpose of
admissibility of boarding grants.
(G.0O. Ms. No. 119, R.W., Dated 7th February 1551.)
(v) Without the special sanction of the Director no pupil recejving a hoarding grant
shall be permitted to hold any other hoarding grant provided wholly or partly by Govern-
ment or from any other source. :

(vi) A boarding grant held in any clas.s chall run from the beginning of the
month in’ which the holders of such grant join the classes and shall not continoe to
he drawn after he ceases %o attend to the Classes.

(vii) A1l boarding grants tenable under these ru]e;. are liable to forfeiture for
misconduet, irregularity, or fallure w scoute gniual promouon.

s : 1 £ ed on failure of -‘[‘he unil ‘]:ol"ecﬂ P
(viii) The hoarding grant will not be rentwo g -PRpH. . Seeme
promotion )'to the next higher class except where ’ch.e pupil is prevented by iliness from
attending annual examination. The pupils reading in the Secqndary Schools course will
be allowed the benefit on the hoarding grant for 2 second vear in the same class, sabject

40 the condition that the concession iz given only twice during the courSe; i.e. oncs in

100-4—27A
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N1 to VI and once in standards IX to NI1L. The Boarders studying m‘m“g"”“”““&;
Colleges will be allowed one fuilure und the Boarders studying in Medical Colleg
allowed two lailures, No such concession wil] be granted to the pupils studying in 1},
wentary Schools and Artg Colleges,

The tailed boarder shall he eligible flor readmission in lo the Hostel ouly on L
merit of each case provided their failure in the examination wag due to reasons Such ag
il health, sudden ilness at the time of examination for want of term days owing
circumstances beyond their control.  Such reasons should be verified by the admi‘hting
authority before the pupils are readmitted.

(x) Holidays for Christmas and Michaelnas und leslivals like PPongal, Dasara,
Onam, etc., may be treated as working days for the hostel irrespective of the attendayce
or non-attendunce of the boarders. A boarder mmay be granted 15 days casual leave and
30 days leave on Medical Certificate in a year on the authority of the head of the instify.
tion in which the boarder is studying. Such leave unless it preceds or succeeds gazetted
holidays shall be treated as attendance for purpose of grant,

(x) Boarding grants shall be given as g lumpsum grant in respect of certain Speci-
fied hoarders. 1f there is any change during the course of the year owing to the stepping
away or dismissal of any boarders, such changes should be got approved by the Collectors
within a month of ocemrence of the event, failing which the grant intended foy the hoardey
shall he forfeited.

(xi) Only hoarding grants may be given 1o boarders residing in subsidised hostels
and no residential hostels and no residential scholarship shall be sanctioned to them.

(xi1) Residential Scholarship may be given to students residing in hostels attached
To educational institutions and in suoch cases no huurding grants shall be sanctioned to
ther.

(G.O. Ms. No, 4203, IL-C, dated 15th Deeember 15855.)

(xi) Subsidy towards the pay of Matrons.—Subsidy towards the pay of matrong
employed in the girls and mixed hostels subsidised by the Harijan Welfare Department
is sanectioned every year by the Director of Harijan Welfare at Rs. 10 per month to the
subsidised hostelg maintaining 10 to 15 girl boarders and ai Rs. 15 per month to the
subsidised hostels which maintain more than 15 girl boarders or half of the pay of the
matron whichever is less for the actual period of the employment of the matron.

(Para 11 of the Manual of the Har jan Welfare Department.)

3 The main ifem of receipt common to all these hostels is the grant from Govern-
ment.  Other items of receipt which are peculiar to particular hostels are donations
received [rom public bodies or private persons, contributione given hyv the governing
body for the running of the institutions, miscellaneons receipts such as sale-proceeds of
tools and plant, ete. The charges usually consist of salary of establishment, cost of

food stuff, fuel, lighting, repairs to buildings, cost of clothing, hooks, medical expenses
ete. '

4. The following records should ordina-rily be required to he maintain

Lostel. The records necessary for a hostel swill however depend upop he
receipty creditable to the funds of the hostel :— ¥ ean L

ed in everv
nature of
(1) Admission Register.

(2) Attendance Register of boarders.

(3) Register of leave granted.

() Register of contributions, donations and subscriptions.

(5) Miscellaneous Demand Register,

(6) Connterfoil receipt books.

(7) Stock account of receipt hooks.

(R) Cash Book.

N Pass Book.

(10) Rermittance Chalans,

(11) Chegne Books.
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12) Paid Vouchers,

(13) Acquiltance Regisler.

(14 Contingent Register.

(15) Stock account of povisions,

(16) Scale ol 18sue of provisions,

(17) Miscellaneous Stock Account.

(18) Yools and Plant Register.,

(19) Register of Loans,

(20) Register of Advance and Deposits,
(21) Register of immovable properties,

(22) Posting Register of Receipts and Charges,
(23) Register of Investments,
(24) Minutes Book.

5. Admission Register.—The particulars entered in thig Register in respect of pupils
on whose behalf grant has been claimed should be scrutinised with reference to (he
original records such as applications, etc. The entries should be scrutinized to see that
the pupils satisly the conditions referred to in paragraph 2 supra. The names should
then be traced into the Attendance Register.

NoTE.—For purpose of verifying the date of birth, ete., noted in the Admission
Register, the production of original record sheets need not be insisted on. Tt would
suffice if true copies of the Record Sheets duly certified by the Headmasters of the
institutions concerned are scrutinized.

(Circular L.F. No. 5893, dated 6'h November 1957.)

6. Atlendance Register —Thig should be examinea—

(i) to ascertain the total number of days for which each of the eligible pupils was
present during the year and the number of days on sick and casual leave:

Note.—The Register of leave granted should be examined in thiz connection.
Government have allowed boarding grants, sanctioned for hostels, to be utilised on the
maintenance of qualified pupils over and above the prescribed minimum strength. If
more than the prescribed number of qualified boarders are maintained, the average
daily attendance of qualified boarders during the month will be taken into consideration
and not the number of qualified boarders present on any particular day.

(i) to verify that stores and other provisions were issued with reference to the
number of boarders present.

NoTE.—The scale of issue or provisions approved by the management should be
referred to.

(iii) A boarder may be granted 15 days Casual Lieave and 30 days leave on Mediga!
Certificate in a vear on the authority of the Head of the Institution in which the boarder
is admitted. The grant of such leave should be immediately reported to the District
Welfare Officer. Such leave unless it preceds or succeeds gazetted holidays shall he
treated ag attendance for purpose of grant.

(Paragraph 9 of Harijan Welfare Department.)

7. Register of contributions, donations and subscriptions.—The correctness of the
demand should be checked with reference to letters, received from donors, promising
contributions. The credit of various items of conbribl_ltmns, donationg and subscriptions
should be traced into this Register from the counterfoil receipt books. It should also be
seen whether adequate action has been taken to realize the arrears.

8. Miscellaneous Demand Register —TIt should be seen that a record is kept in this
Register not, only of contributions, donations and subscriptions but also of grants reccived
from Government towards the maintenance of the hostels, lease a,mounlfs in respect of
immovable property leased out aa:}d sal.e proceeds of old stores and mail;ena.ls. The orders
sanctioning grants should be verified in respect of grants, the sale list and agreement
shonld he referred to in respect of lease amounts and the sale lists in respect of sale
of 0ld stores and materials. The credit should be checked with reference to miscellaneous
;Eceiptg jssued. The balance at the end of the year should be traced into the next year's

weizter,
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9. Cash Book, Puss Book, Cheque Book and Lemitlanse L»"Mlmb:s——-'ﬂlesebﬁlmulq be
examined on the lineg indicated in other chapters of the Manual. The lollowing poiuty
should be borne in mind ;— . _

(i) That the grant received from Government and other items of receipts, if uny,
have been credited in the Cash Book :

Noru.—Counterfoil receipts, if in use, should be checked in the cage of itemy cf
receipt other than Government grant,

(i) that the amounts received have been remitted into the Bank, where the fundg
of the hostel are lodged ;

Nori.—Tle remittance shonld be traced into the Pass Book through the remittance
chalans.

(ifi) that the Secretary, Correspondent or Treasurer of the hostel did not have more
than Rs. 100 on hand at any time for a longer duration than a week :

(iv) that all items of expenditure are supported by proper vouchers:

(v) that payments o contractors for the supply of provision are made at the
rates in the accepted tender or agreement, if any, in cases where tenders had been called
for ;

(vi) that payments of cheque or by withdrawal fr
dccounts with the Post Office Savings Bank hay
and

om the bank ag in the cage of
e heen correctly noted in the Pass Book:

(vii) that the Cash Book hag been cl

osed monthly ang the closing balance agreed
with the balance in the Pasg Book,

NoTE.—(1) The cash balance on the last day of audit should bhe verified.

(2) Management loan have to make good the deficit,
instructions regarding the management loan :—

(1) Each hostel creates inflated figures as expenditure as if they haye spent
double or treble of the grants received and the difference is shown as management loan
and in certain cases the management loan is shown in kind. Though the hoste] is
admissible for the Government grant based on the feeding days by the eligible com.
munity boarders, the Government grant is further restricted to

: : ; 1e actual expendityre
on legitimate items. The following procedure should he adopted by the hoste]s —

ay have to be credited into the bank

The following are other

(1) The loans obtained by the hostels m
in which the hostel keeps the account.

(2) The liability should be cleared only through hank cheques by hostels.

(3) Full details and address of the persons who O
written in the hoste] ledger and Cash Book. g must be

(4) The hostel should issue g3 printed receipts to the creditors for havine
received the loan, and B
(5} The creditor should give contribution and loan {o ‘the hoste] in the shape
of cheque only. This will enable fiancial discipline in the administration of biockels

(Copy Drfg.o. L%telrr NO.M Dg. 63263313, datetd3181 October 1973 f the S
Directorate »f Harijan Wellare, Madras-5 addressed to the District ]
Examiner of Local Fund Accoun's, Madras-660007 ) ‘et Welfare Officers and Copy marked o the

10. Paid Vouchers.—The checks to be exercise]d are—

() that the charges incurred are on objects connected with the maintenance of
the hostel ; , :

(1) that all paymentg are supported by voucherg duly passed for paymeﬁt ‘

(iii) that the salaries of the Secretary, Correspondent op Treasurer
blishment are in accordance with the sanctioneq surer of the esta-

scale and are gp orted by acqui
L Sgslogun g g pport ¥ acquittances,
(iv) that expenditure on contingencies is wit

: hin the sanctioneq allotmen‘t ;. and
(v) that payments to supplies made/serviceg :

' pplie rendered have he ‘rectly -
lated with reference to the rates in the tenders Or agreements, jf an?? “iosly ks
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1. Siwck Account of Prowsions —The checks w be exercised
ed are—

(is that separale pages are sep apart for eac) i .
= . il‘.‘htm are setr apart lor eackh article of f[oodstuf ;

‘530 that the open: balan agre . s
(i) 1“__,,.;: Le uPt‘-ILEg balabce agrees with the closing balance of the previous
cear, and tbat the closing palance is correclly worked out; i e

(i that all purchase made are entered } i itl

’ : = & € entered in the recister th : ictatio =
it s ot s o e ¢ register with a quotation of the

NoT&.—It is enough if the purch ST R

i ;re -0«.--\:.?,:_:«;_'-.An??_,u;f-gjpdwﬂd:ts made for three months of which one should
be J 043 COLjnTiely raled. €0 per eent of the Jaszes 1 ) - _ .
slone DE traced. b= of 'he purchases in other months need

o=

{ivy that the 1ssues 5 are I accnrn : 3
[iv) tﬁtt .‘*ff :’L::-:'.IT:: ‘rr.mde' are in accordance with the scale of rations fised by the
panagelneni and lhe number of pupils as shown in the attendance register ; )
. >
1 %:_\l_JE_._—*Ii‘ !s Dot necessary 10 exercise this check for the entire period of audit
The check may be exercized for iwo days in cach month. '
(v} that the balanes of stock

Y+a=> hea = - -
has been verified at frequent intervals and at th
the year; and : S t the end

=)
[

L that action bLas bE;E_I} taken for the recovery or otherwise of shortagss, if any

noticed at the lime of verifieation. '
12. Register of Tools and Plunts and Uténsils.—The checks fu be esercised are—

{i) that the opening stock agress with the closing stock of the previous year and

=

that ali purchase are noted with z quotaticn of the voucher number ;

{(ii) that in the case of articlés removed from stock, papers to show the reason for
removal are forthcoming; and

{iii} that the closing balance has been correctly worked out and has been verifiel
and certified to by 3 responsible ofcer.
18. Other Records.—
Contingent Register.
Miscellaneons Stock Account.
. Stock Account of Receipt Books.

[

Register of loams.

Register of Advances and Deposits,
Register of Immovable Properties.

. Posting Register of Receipts and Charges.
. Acguittance Register.

gy =1 T Lt tha L

These should be examined on the lines 12id down for the check of similar registers

in Municipalities.

14. After completing the audit as detailed above, the eligibility or otherwise of
the hostel to the grant hould be examinzd snd a statement in the following form pre-
pared :—

Name of Hostel:

1. Proceedings of the District Welfare Officer.

9. Number of boarders in each community for Whom grant was sanctioned

3. Number of months for which grant was sanctioned.
for each calegory of boarders.

4. Grant sanctioned and drawn with date of adjustment.

The Overdrawal of the grant of previons vears, if any, adjusted during current
year chould be excluded).

5. Number of boarders fed for 304 or 305 days each in cases where grant waa
sanctioned for full 10 monthe. '
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l L'l {I oL juyﬁ 11D Clsen

i 0l e r ‘Ii' U_'L'd .“Ul.l_lh L U[ f Wik Wl {:“: i
) | d ‘e ll.'(.l. iUl ll l ; ’
[J. b‘ UlHIJUr “l. huulljbtﬁ 1

porlion of w youl.
fed also to |
d under each calegory.

waw sahelioned for a
(Numiber of duys o be
7. Number of hoarders shory e
duys short Led i euch category-

je ppecified).

5. Number ol
al of grant in euch cabegory.

I, (1 2) No. 148206, dated 14Lh

tho hostel was entitled for the year, L.c., The Bropor

i i or ; X I8 fre g

on the qualified pupils with relerence to G.O. Ms. No, 183 (Lubts

{o the maxinum arount  sanctjone b

1041 subject 3
iture under the legitimate charges should be taken inte

0, Overdraw August 1970.)

(Head Ofice Clircular s,
Notg.—The amount 1o which

tionate expenditure
Works), dated 16t Januury
Government (only the expend

account).
1tem (@).—The amount of grant drawn should be taken  from the migr-ellaneom
demand regigter and the Cash Book.

Ttem (b).—Kxpenditure incurred during the year on the mammmce of the hosto|
ghould be clussified inte ewo categories. The following items of expenditure can be legit;.

mately debited fo the grant and would appear under category (i) :—

1. Tood and fuel ;
2. Tstablishment, such hostel servants and the pay of Wardens and Matrong -
3. Lighting charges, dhoby, soap, repairs and replacement of utensilg ; ‘
4. Muintenance of buildings ;
Clothing ;
. Books, slates, etc.;
Repairing charges of School Buildings ;
. Medicines.
). Train und bus charges to send pupils home ;
10. Manures, sand, ete :
11. Cost of plants ;
12. School Fees ;
13. Remuneration to Scout Masters ;
14. Barber's Wages ;
15. House Rent ;
16. Pay of Tutors ;
1';é-5£lliljlgln.éuazi](]lli\\;zuwntg'(M.aintenaan expenditure only),
R, Jayanthi, Independence Day Celebratioms.
19. Sports and Scout equipment, © OB
20. lxcursion: and
21. Postage, stationery and printing,
(G-0. Ms. No. 2668, L. (.W.), dated 30th Novembe 1940.)

o =~ o

All other items of expendit
expenditur s
category (i), I re on the maintenance of the hostel il fail  under

Oy Separate grang from  Central Social
©» may be excluded from the

t i ] i 1 ¥
otal of legitimate itemg of expendity
- Was not ghown sepal‘ﬂ-felf

in the Account.

Item (¢).—Qualified pupil of 4w ;
conditions Jaid down in pﬁrf’la"{] the eligible cCommunitieg g,
than the prescribed numbe. gTEP 2 supra.  Otherg i ; re those who satisfies the
attendance of qualified hoa-rde?- dquathﬁed hoarders are m .Oil‘ﬂnahﬁed pupils. Tf more
not the mumber of qualified bogrder. 5. (1€ Month will he tayre e , the averago dafs
: Tders Present on gp .. “Ken Into consideration an
Y particular qgv
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Jtem (d}.——BOill‘dng slaiis are as geucral rule paid for a peried of ‘ien mwonths or
ot 900 days to gover the period of termn days exciuding two months of the isng vaca-
o O iz, the Clristmas and the summer vacations. The grants are limited to the period
IiUI“l"”ur \&.hi(:]_[ t'hb‘. boal'dt:rﬁ 'd]_‘[‘g actually f@d SUDIE‘Ct to this llllllt, Of ten 111011“15. X
ihu; postels are paid grant specifically for ten months at a fixed rate of a certain sum per
ensem DEL pUPll,‘P}'OI?OﬁlOl}ate recovery will have to be made, if the boarders are
st ponie 101" the \acatmlns for lllOl‘e.fhall two wmonths and if, as a result thereof, the

siod Of mamtengnce{ of boardel's ;alls below the ten months. No recovery need
powever be m?de qu’ dl)seupp of P}‘Plls on casual and sick leave up to the hmutg laid
down 1B condition (ix) mentioned in paragraph 2

= Slupra.

Nort.—(1) It should be ensured in audit whether all boarders for whom the wrant
ag drawn were maintained for the minimum period of 304 or 305 davs each. “The
pumber of days fed shall be i ved at in audit for each boarder separately. The number
of days short fed 1 respect of some should not pe et off by this nariber of diws extessively
t23 in respect: of others. 3 3

Hence when totalling }}he number of days actually fed, the numbey of davs fed in
excess of 304 or 305 davs in each case should be ignored, :

(Head Office Circular L.F. (F 2) No. 14826, dated 14th August 1570.)

(2) The Boarding grants are payable in three inslalments i July representing
the grant due for the months June to Septeinber, second instalment in Oc'obey repre-
senting from October to December, the third instalment in January representing the
grants due for the months of January to April. The boarding grants sanctioned should
be drawn before the end of the official year and any amount not so drawn caunct he
drawn after 31st March without a fresh sanction from the Director of Harijan Veltare,
The grant for the month of June are payable only from the date on which the schools
are reopened after summer vacation and the pupils therein are admitted mto the hostel.
Sirilarly grants for the months of April are payable only till the last workimmg diy of
the local educational institutions before they are closed for summer vacation. The total
number of days fed by the management should not less than 304 days in a year (305 days
in the case of leap vear) as caleulated from the date of opening of the school to the date
of ciosure of the school for summer vacation.

(3.0, Ms. No. 3753, (HW)., IL-C, dated 30'h July 1970.)

(3) The period of ten months should be caleulated from the date of reopening of
the educational institutions. It iz to be noted that the period of ten months should be
caleulated {rom the date of commencement of the academic year only and not from ile
Ist July as is being done now and that the boarders for whom grant ig sanectioned should
be maintained for 304 or 305 days as the case may be as caleulated from the daote of
reopening of the school for summer vacation. All other instructions issued earlier will
hold good for purpose of arriving at the grant due to the hostels.

(Instructions to be followed from the cudit of hostel accounts for 1970-71.)
(H.0. Circular No. 7/71, dated 9th Fcbruary 1971.)

Item (e).—It should be seen whether the minimun number of eligible pUpiiS was
ed for ten months. If the conditiong of minimum strength hag been satisfied, the gract
may he utilised on the muintenance of an excess number of qualified pupils. Where the
s'am hag been spent on the maintenance of an excess number of pupils whu are noV
Qualified g proportionate recovery in the grant should be made, even though the condition
of minimup, strength has been satisfied, vide Orders in G.O. No. 133 L. (I.W.), dated
the 16th January 1941. If, for example, the grant sanctioned is for ten pupils for ten
Mmonthg at Rs. 15 per mensem per pupil, and iﬁ_ the actual cost should fall below RRs. 15

T mensem per boarder, no refund need be insisted upon if a larger number of eligible
Studentg has been maintained and the cost thereby reached Rs. 15 fixed. As the Govern-
ment have held that the grant need not be reduced for the absence of pupils on sick
and casyal leave up to the limits prescribed and as more than one pupil may be on leave
3% the same time, the strength, on a particular day or days may fall below the minimupng
Dumber of pupils to be maintained. No objection need be taken to such cases on the
Sore that on that day or those days, the minimum number of pupils was not maint, hod

i grant admissible should be worked out having in view the points mentioned ahove,

100-4—28 : "
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Siree.—Thig geriod 62 besy mobtha ;-u[em.‘ti_ to should be taken to wean 304 dayg i
S0 days in the cuse of a leap year und not 300 days.
. i : . [
(G.O. My, No, 3.3, Indystries, Lubour and Co-operation, dated &th October 1657,
Hem ()—=The amount of grant drawn i excess should be worked out ang CNepeg
against this itewm.
No1E—Over payments of boarding grants to subsidised hostels avoidance of ;.

In the sauction order the names of the buarders for whom the Loarding Srapty
were sanctioned should be earmarked and a copy of order should be sent both 1 the
Hostel and Local Fund Audit,  In cases, where the boarder for whom the boarding grapy
was sanctioned, left the hostel in the middle of the year and some f'wl'd;‘-}' Wis suhsij
tuted in his place specific orders should be issued by the Dlsfbr.lut. \Vcl!:‘l!'p Otticer ang com-
municated both to Hostel and Liocal Fund Audit.  The District Wellare Oifice, should
mspect the hostels and check the genuiness of the boarders belfore payment of the final
instalment of hoarding grant to avoid excess pavment to the hostels.

(Copy of Circular No. D-6, 30441 /69, dated 4th Fcbruary 1970 from the Dircetor of Harijan Welfare, Magras.

10 the District Welfare Offigers in the State cnd copyto the Examiner,)

15. The several items of receipts and charges and the amount under each items as
worked out in the Posting Register should be noted on a sheet of paper and appended
10 the Audit Report along with the Statewent referred to in paragraph 14 supra.

16. After the andit is completed important irregularities should be included in the
audit report and forwarded to the Dircctor of Harijan and Tribal Welfare/Director of
Backwad Classes, through the management of the hostel. A copy of the audis report
should at the same time be forwarded to the Collector of the District and the Ihirector
of Harijan and Trihal Welfave/Director of Backward Classes. Minor  irregularitios
noticed should be included in an Andit Notes and communtcated fo the manageinent of
the hiostel.  The return of the audit report and the Audit Notes with rephizs should be-
walched in the Aundit Office.

Nore.—Authority jor audit and levy of audit fee.—TIn respect of all minor Miscelln-.
neous Institutions the audit of which is taken up by this department the authority with
reference to which the audit is conducted may be pointed out in the preamble of the
Audit Report. Tt is also imperative that the authority for the leyy and the rate of audit
fee 15 verificd and mentioned in the Audit Report itzelf. "

(Head Office Circvlar Roc. No., F-2/30261 7. dated 4th May 197r)
H . o=

=



CHAPITLER X1l
A AUDLL O THE ACCOUNT 8 ol DISTRICT SPORTS COUNC,

1. The Government m G.0. Ms, No, 1650, Liducution, dulf"d‘ 2ith June T
ad e subsequent G.Os, dssued Lrom thue o bme Ju.u'u cOIl:alif.u.ttrld the Distryeq
Sports Councils at the Head Quarters  of the Iistyicts n '”'d(_‘f o promote ylj Eport
and gaes Lo inculeate disciphine to butld I:I::fleu;_[.c:r, 1u!iubu tedim »“-*_I““tv and {08
pulriotism and spirit of comradeship. Ut.ll!]},]]ﬂ"d couching centre {ut‘ men and woy,,,
in ench of the District Headquariers are established by the I.‘I:SI)I‘_‘(JIH:L*.' Distrieg Sporty
Councils. Training facilitics in games and athletics are offered by providing the neCe kg
playground equipment and [ull time coaches, :

1. President, : LCollec.or of Distriet (Lix. Officio),

8. A Vice-Prosident : Deputy  Commissioner of - Police/ Superiy.
tendent of Police, (Ex. Officio).
4. One Ofheral Member ; The District  Jducational  Offider,  othep

than one :-Illl'milli'cr] asg General Secretagy
or the Headqguarters Municipal Comnis.
sloner,

4, Three Non-Odbicial Mermabers
b. A General Seerelury and Treasuver

Chiel Educationsl  Ofticer whose office s
located in District  Head  Quarters/The
District  Fducational Officer, at the
District Head Quarters in Kauyakmoan,
Dharmapuri, Chengalpattu,  Nilgins
Districts shall coutinue to be  (enera
Secretury and Treasurer,

Noti (i) In Instricts where  the Chief Educational Officer is made the Secretary
and Treasurer, the District Educational Officer be nominated as Joint Secretary. There
it no need  for any snch Joint Secretary at all in District: like Kanvalkmnari Dharma-
puri, Chengalpattu and Nilgiris. = ’

(ii) In Thanjavor Distriet, the Chief Educational Officer, Thanjavar is acting
as Treasurer and Regional Inspector of Physical Edueation, Thanjavur is appoinfej
as Genernl Seeretary  who ig being paid Honorarium of Rs. 30 per mensem

6. Two other wembers may  be co-opted as members of the Council by ths
'1-eu|-¢:(tfi\-e Trstriet Hpurlh Council. v
b‘:-‘

3. Punctions aud powers of the Council.—The Council shall be an executive hody
affiliated with the State Sports Council and shall have following functions and waeré.

iy To advise the District Sports Organisations and act as the co.ordinating
agency amongst them. i

(iiv To sanction financial assistance to Sports Oroan!

: sationg recoenised hv the
Council for implementing the schemes approved hy it = -

(iiiy To grant reeognition to such sports organisationg in the Districts as are
wenthiy of recognifion.

(ivy To rnr'_r-hn- grants and  donations from the State Government and any other
gonree and to lilise  the funds for achieving the ohjectg of the couneil. i

() Ta represent to the State Sports Counci]l the views of the Distrier  Conneils
on any eubieet relating to sports and games, ; '
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(Vi) TD collEerve or p!‘utect HIer
[~

. ain.-;L loss or dams B
. uEs : seriyl i alnu B
| gud otber ussels utid regulute therr ygg, Hidge 10 buildings, grounds, siocks

(viiy To fraine such ryjes

! dnd I-I—;::‘ululir ~
4 Line of the coune e S VB 85 dare  Qecesesrey 4 |
kT Wiely, ; . s CESs , —
- ﬁul‘b = C,I 3 Li (;UUIUJ,,{_,ujtJI Witk Li‘e i !}. ) s d-rJ’ iur tLl; SHGULL
r'b'POﬂD _ouncil. HOGE] ruies Benl by e Stute
e [ T A

] (vilj To constitute 4yl I
i d LA & i
5 dlioc Coluniltees 4, gy nazy be deen fit { ial
& Lar epecial

. 4. The Councils will be treated a4 ; :
F g Allowance and l)a.lly Allowane, a8 First Clagg Committee fo; purposes of Trayel

§ 5. The audit was entrusteq g this

pied 29th October 1962, Thy aharmsnt in G.0, M.

audit is done annualiy (Pinanc

4 receipts —The - i ; . .
(iy Grants froin the Staty Sports Council, " o i - oD f LA

No. 2658, Edueation,
al Year;.

(1) Other Receipts,

?- Cha?’ges.—Tl}_c fO]IOWiI}g are the itemg on Which EXI}ﬁnditm‘e is iﬂcurred.

1. Balary of full time coachers/inarkers, <

2. Pay and allowances of part-time Clerk-cuim-Accountant.

3. Pay and allowance of {ull time typist-cum-clerk.

4. Cost of Sports Equipments,

5. Truveiling Allowance to the members, -

. Stationery, Printing and Postage. '

7. Ground maintenance charges and other miscellaneous charges.

8. Honororium to the Secretary. -

8. The following registers and records are maintained =

(1) Cash Books

(2) Cheque Book

(3) Pass Book. -

(4) Vouchers.

(5) Acquittance Register.

(6) Advances Recoverable Register.

(7) Register of Tools and Plant.
(8 lMinutes Book,

(9} Stock Accounts.

(10) Contingent Register-

(11) Register of bills passed for payment. p _ ;
(12) St,c-)ck registers of sports materials. ‘ - :
(13) Stock account of Stationery.
(14) Register of Books.

(15) Register of money value forms.

w

/'.. Ve g - g

(16) Stamp Account. _
(1’?) Establi%hmﬂlt Al‘idit Register' o T RETIITT LT T e e




7 e o T I
(s Grang 114:5@1:.‘1.

e ons,

34 p T i
BEY 1‘11‘5.-:-:1“: o1 L}onu

(20 Immovable jropery I‘:‘gi:‘h‘*i‘-
(21) Register of Jcans and U FEPPES T

\i'&.
3 " AT pae ’ ST RN s @il T aaiw
..3'.1_ A ‘10}‘}...£{; 35 _::,\IL..- ior 2 ANTI 303 oA,

24 DP.F. Abstract.

(23) Posg Office Savings Bank Account

0. Chigek of Re he Government initially release grant to the
State Forts Council. The District Sports Couniclls Feceive grants Uuoug
Nady State Sports Council. The Granfs to each distriet Sports Couned!
the figures reported in  the Budget estimate for the  Jedr taking Ink .
anticipated closmg balance. It has 10 he verified thar the gmnt s Properly sssessed
and applied for.

10. dudit of he General principle of andif showid b applisg,

he following lines. o

Payments shonld De chovked on

(i’ Acquittances stamped wherever Recessary in support

wances paid to the coachers, markers, part-time clerk—eum—Accountan:
i i

=3 1 s b Canmes] sl ld ;
Allowance paid o the members of the Counal shonld be venficd.

G Artigles and othe
.

vant stock accounts,

g x i . IS D | s o . - & - - T
Note: 1) The aundit should ensure 1ha nls sanchioned for the Daing
Sports Councils are distributed o the Sparls Association which conduvts sports &=

public and tournaments.

(i) It should be particularly scen that the axpenditure incwmred ave on G+
author'sed items of recwrring and non-recurring expenditure mentionad in the Annexpe
to the G.0O. Ms. No. 1620, Eduecation. dated 27th June 1082,

(Vide also Annexure te this chapter) and also In accordance with insirucgions s

by the Government and Head Oilice from Ume to time.

e
1

A

(ili) The Service rules of employees issued I G.O. Ms. No. 42, Education an?
Dublic Healih, dated Ilth June 1967 and Geovernmen: Memeo. No. 3141 K2 &2t
Education, dated 10th January 1971 and P.F. Rules issued in G.O. Ms e 13,}.

L i o T s a2 2hean . T R
Education, dated 30th January 1973 should be acguainted before the commencemest
of audit

11. Audit Reporg--After the audit is completed. the Audit Report should W
issued with a statement of receipts and charges o the followmg oficers

(@) to the Dresident, District Sports Councils with a reguest that the rephes
in .duplicate may be sent to the Asustant Examiner of T.oeal Fund Accounts witha
2 months from the date of receipt of the Audit Report. .

(b) Copy to: The General Secretary, Tamii Nadu State Sparts Council.

#nt.

(¢) Copy submitted to: The Secrefary to Government, Edueation Departms

Fort 8t. George, Madras-9.
(d» Copy to Head Office.

~ On receipt of replies the Assistant Fxaminer will issne further romarks to O
President of the Council. He may forward the duplicate copy of the rephy, o the
General Secretary, Tamil Nadn. -
State Sports Council for his information with s copv of the farther remarks sasaad,
The settlement of the pending objections shonld be watehed in the office of the
Asdistant Examiner of Local Fund Acvounts,
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ANNEXURE.

Au_f_!wrised Items of Lixpenditure.
g\'a-:b-ﬁecu*"i"'g expenditure :
(a) Equipment for games and sports,
1. One layout of Play Courts.
! 9. Equipment for Gymnastics,
3. Layout of a Cinder-Tracks.
4. One heavy roller and one light roller.
(b) Sports Festivals.
(c) Grants to District Association and Iustituliops.
(d) District Sports Councils—Establishment.
1. Typewriter.
2. Roneo Duplicator.
3. Furniture.
Recurring Ixpenditure @

e =

1. Salgi"y"djj {ull time coachers for Foot Ball, Hockey, Volley Ball, DBagket
Ball, Wrestling, Athletics and Gymnastics.

9. Ground maintenance charges.
3. Salary of foll time markers.
4. Part-time Clerk-cum-Accountant.

5. Stationery, DPrinting and Posiage.

6. Miscellaneous Contingencies.

7. Rent.

8. Telephone, Blectricity, Water Supply and Saniation.
9. Daily Allowance to members.

10. Travelling Allowance to officials.

11. Honorarium to Secretary.

12. Uniforms to Markers (2) stis (Two half slacks and 2 half pants) once in
two years (G.0. Rt, 224, Fducation, dated 10th February 1978).

NoTi.—The concession of encashing leave at credit, on superannuation has been
extended fo the «{aff of the State and District Sports Councils.

{G.0. Ms. No. 140, Education, dated 25th January 1979).



“ AUDIT OF THE ACCOUNTS OF THE TAMIL NADU STATE SPORg

e B A T

o Mo st i R COUNCIBW’? e

e

1. Constitution.—In G.0. Ms. No. 1417, HEducation, dated 25th July 1956, tlie
Government have constituted the State Sports Council with a view to promote the
proper development of sports and games, to help the Yarious sports and game;
associations in the furtherance of the objects and to act as liaison between itg constitytens
bodies and the Government. The Council ig functioning at Madras from 25th July 1936.

2. Objects.—The Objects of the Council shall be to promote physical fitness, plan
all round development of all games and sports in State, to inculcate discipline, to build
character, to promote team spiriw.h. and patriotism through games and to foster a spiit
of comradeship among participants.
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. iment of Audit.—The audit of the accounts of the State Sports Council

g, Bn thig department in G.Q, M 2055 W <

d to V. Ms. No. 2065, Education, d: 2
truste ! 960 1 Th a d t = =13 3 dted Adrd Augu:":t
%sgleﬂim the year 1 -6 e 4ud1t 1s done free of cost annually for the financial

geo!

' ¢ of Audit-—In audit it should be see il i
fj-n S ;thorjj; Ky il n whether the Council incur expeuds.

5 composition Of the Council—The Council shall consist of eleven  members

. .ted by the Government of Tamil Nady and three r . o members
g;’;lrl,iacguncil chosen by the Council— ¢e representativeg of the District
(i) A President. / : [,

V

(i) A Vice-President. Vs

(iii) 5 Non-Official Members. -

(iv) Four Official Members.

(v) Three representatives of the District Sports Councils.
(G.O. Ms. No. 1417, Education, dzated 27th July 1956).

(G.0. Ms. No. 2939, Education, dated 16th December 1961).
(G.O. Ms. No. 1860, Education, dated 30th November 1964).

6. The Counci} shall be {reated as first class Committee for purposes of Travelling
Allowance and Daily Allowance. ‘
7. Functions of the Council.—The Counci] shall be an executrve body and shall

have th® following functiong and powers— .

(1) To advise the State Sports Organisations and to act as the Co-ordinaticg
agency amongst them.

(ii) To advise the State Government in all matterg concerning sports and games.

(iii) To sanction financial assistance to sports organisation recognized by the
Council for implementing the Schemes approved by it.

(iv) To grant recognitition to such sports organisationg in the State as are
worthy of recognition.

(v) To receive grants and donations from the State Government and any other
sources and to utilise the funds for achieving the objects of the Association.

(vi) To represent to the All India Council of Sports the views of the State Council
on any subject relating to Sports and games.

(vii) To conserve or protect against loss or damage to its buildings, grounds,
stocks and other assets and to regulate their use.

(viii) To {rame such rules and regulations as are necessary for the smooth
working of the Council.

(ix) To constitute such adhoc Committees as it may deem fit for Special purposes.

(x) To invite competent persons 1o at-tund the meeting of the Council and to
sanction their Travelling Allowance and Daily Allowance as. members of first class

Committee.
8. Receipl.—The main item of receipt is grant [rom Government.

9. Eapenditure.—The expenditure may he incurred on the following items:—

(1) Grant to District Sports Councils. ¢

(2) Grant to Associations.

) Grant of Scholarships.

(4) Honororium to part time clerk-cum-Typist, ;

(5) Honororium to Fx-Officio Secretary.

(6) Travelling -Allowance to non-official members and staff.

() Sitting charges for non-official members of the Standing Committee.
printing and

o, (8) Other Contingent items of expenditure such as Stationery,
ige,

100-4—295
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10. The following records and registers are to be maintained ;—
(1) Cash Book.
(2) Cheque Book.
(3) Pass Book.
(4) Ledger.
(3) Vouchers for payment.
(6) Stamp Account.
(7) Acquittance Register.
(8) Register of Tools and Plant,
(9) Minutes Book.
(10) Contingent Register.
(11) Register of Grants paid to Associations.
(12) Employees’ Provident Fund Account.

The general checks to be exerc

1sed in the above registers in the case of Municipg)
audits may be applied to.

11. Issue of Audit Report.—After the audit

is completed the Audit Re
be issued with a statement of receipts and charge

_ Port shogl3
s to the following Officers -

(1) To the General Secretary. (Tamil Nadu) Sports Council with a request 1,
furnish the replies and get the approval of the Council within two months from ik
date of receipt of the Audit Report.

(2) Copy to:—The Director of School Education, Madras-6.

(8) Copy to:—Secretary to Government, Educatio

n Department, Madras.g
(4) Copy to:—THead Office. '



CHAPTIR XXTLI.

\UDLT OF T ACCOUNTS O T THANJAVUR MAHARAJA SERKFOII'S
SARASWATI MAMHAL LIBRARY.

1. Authority for Audit—~The audit of the accounts of the Thaxjuvur Mulorajs
surfoji's Navaswathi Mahal Libvary wag ontrusted to thig Departmens, in G.-U. Mls
No. 1988, liducation, dated 14th Jung 1949. The andit is done antaally l'rn-. Par*}‘;
official yoar {ree of cost, -

9. Constitulion and management.—Under seelion § of the Charitable Endowments
Act, 1800 (Contral At VI of 1890), Government have framed a scheme for the wdminis-
ration of the Library, in the nobification issued in G.0. Mg, No. 1806 Tducation
dated oth October 1018, The General Management ig vested in a Commitlee cm'JEistiné
of the District Collector, the District and Sessions Judge, one adult male 1..cmber of
the royal family, one non-official hindu resident of Thanjavur district, nominated by,
fhe member of the voyal family. The Collector is the Bx-Officio Chaitman. The day-
to-day administration is run by the Tonovary Seeretary. The properties of the library
are vested in the Treasurer of Charitable Tndowments, Madrag and the income verived
therefrom is handed over as often as it is realised by the Treasurer of Charitable
Endowments. Al the movables of the library such as books, manuscripts, shelves,
almirahs and arbicles of furniture. ete., are in the custody of the Committee and all
securities are in the custody of the Treasurer of Charitable Endowments.

The Committee has power to [rame rules with regard to the following maiters.
(1) To regulate the procedure and transaction of businesg at ifs meetings.

(i)Y for {he maintenance and keeping of accounts, minute books, forms, returns
and similar papers and documents.

(iii) to regulate the manner in which the income shall be utilised ; and

(iv) Generally to regulate matbers connected with the administration of the
endowinents provided always that such rules shall not come into force until they haye
been published in the For¢ St. George Gazefic. - :

Under Clause (12) of the scheme of administration .the Commeittee shall frepare
and submit annually a budget for the income and expenditure of each official year.

3. The receipts mainly comprise of recurring grant I.from Government for fhe
lication of rare and valuable manuscripts, purchase of books fox
tablishment and other administrative purposes of the library and
The expendifure is of the following kinds :—

improvement, and pub
the library and the establ
sale proceeds of publications.
t—Recurring—Purchase cf  Chemicals,

1. Preservation of original manuscrip : ;
J aterials and charges on mending.

Establishment charges, purchase of binding m
Non-recurring.—Purchage of fumigation machine.

. ; ist imit

reserpati contents—Recurring.—Employment of _Gopylletg upto a limi

AL: Exggatuntion f basis at the rates at which copyists in a Government

of ten at g t on contingent ! :
Oriental Manﬁzfripts.mbrary, Madras, are paid and purchase of paper.

Cﬂ_,fagoqumq.__Employmen{; of Pandits and printing catalogues.

; ' N * w, o ¥ : a
; » +o —Printed books, acquisition of manuscripts  an
Sibier TH Eqmpme'nér fecg@‘;‘gsw for acquisition of manuscripts; (subject to the
limitel;)cg h.;))o]és 'an%} 0- L,/.[ <. No. 2189, Tducation, dated 2lst December 1971).
reseribed in G.0O. . No.

Non-recurring.—Funiture and electrical installation.
4. The following registers and acco

(1) Government grant cash book. dash
(2) Cheque book, chalans, Pass book, efe.

unts are maintained :—
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(8) Receipt books. i
(4) Minutes Book. _
(6) Ledger for various items of grant,
(6) Acquittance roll.
(7) Copyist Acquittance Register.
(8) Press Ledger.

 (9) Editors’ Ledger.
(10) Despatch Register.
(11) Stock Account of Library Books.
(12) Stock Account of Stationery.
(13) Stock Register of Citronella Oil, ete.
(14) Register of Tools and Plants.
(15) Voucher file.
(16) Register showing the sale of publications by V.P.P. and Registered Fost.
(17) Establishment Audit Register.
(18) Service Registers.
(19) Register showing the cost price of each publication.
(20)' Register of money orders received.
(21) Stock account of money value forms.

NoTE.—The library maintains two cash books, viz., one for library account and

the other for Government grant account. The Cash Book for Government grant :ccount
alone ig subject to audit by this department.

5. Publication.—The selection of manuscripts for publication is made Ly an cxpert
committee constituted in Government Memorandum No. 27783-E/5-7, T.ducation
dated 26th June 1952. The work of printing is entrusted to private presses after il'ivit:
ing tenders. TFree supply of copies of each publication is made to the members of the
committee, authorised libraries under exchange basis and to the editors of leading dailies
for review. The sale price of the books is fixed with reference to the actua] cost of
,:(]I;zq?ﬁshinf them including those freely issued to authorized libraries, editors of leading

ailies, efe. >

8. Establishment.—The authorised scale of establishment t i i
tollowe e o of the library ig as

(i) Curator—One.

(ii) Assistant Librarian—One,

(iii) Sanskrit Pandits—Three.

(iv) Telugu Pandit—One.

(v) Tamil Pandits—Two.

(vi) Marathi Pandit—One.

(vii) Additional Pandit (Sanskrit)--One.

(viii) Accountant—One,

(ix) Sales Clerk—One.

(x) Typist—One.

(xi) Attender—Two.

(xii) Binder—One.

(xiii) Peons—Mive.
Watchmen—Thres,
Bweeper—One.

! Waterman—Oue,
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nesides these, one post of Modi Pandis :. . _

Besid 3eservat’i0n ofPNE o lodi Pandit is sanctioneg every year o
gsis f0r Y ¥0dl Tecords. 10 copists for COPYING © tanens . FiOrary
ml}lﬁytd‘ at the rale sanctioned m G.0O . ying
¢

- = s yaerim 2
3 3 g, v :J( 2 ¥ ek . J...,r.[i;,_.__ tidy 1 e
1{}54 :. No. iJJT, .Ldui’.ahgn, date | 156 Ser ¢ Lt

b 1'-‘.:"_"111)_.':1.

1 (G. O. Ms. No. 646, Educa.ion, L.A., daed 16th Apsif 1455

2 (G. 0. Nu. 2227, Education ard P. H. dat=d 25tb Oc:ohe,
3 (G, O, Ms. |

4 (G.

‘ | 193
No. 1857, Education and P, H. dated 22rd Oct_ker 1945
0. M:. No, §l4, Educa.ion, datcd 5th June, 1972j

the curator shull be a graduate with Sanskrit as second language and with a
qurking knowledge of vernacular. B wl

The Assisiant 1iibrarian sha b ErE R s s _ oo :
s __?‘ﬁ_“ shall be - gracuate with 01_Jllsf,aur_lu':g reseqich; abilitics with
proficienecy  n Danskrit and one other vernacular.,  The Pandits tnli generally be
siwonminles or Vidwans oy of eqiivalent qualification y

oro proficienes prele sy et
1 : . Aeelir ; o ) i irgel W 1
g work, oy knowle {,}g(: mn }-‘ugilth_

The Accountant shali liave passed the Account Test or shall iy, il cient cxpenence
in handling accounts.

The Typist suall have passed the lowe grade 1
holder.

P ypewriting and shsli be a3 S.8.1L.C.

Those secking employment in all categories
13 vears of age and the person appointed shail generaliv vetive at the sve of G, The
_-\dl'ninl_st.rati\'@. Committee may dispence with the <ervices of g pertnanent cnploves
eiter viving him six months notice and the case of temporary emplave: after |
notice. h ﬁ

of the above posts =ball Lave completed

a 1noiitin's
Tamil Nadu leave rules are applicable to the regular emplovess,

(G. O, Ms, N, 230, Educat n, da ed 22od Zecom!c, 1977)

7. The audit should be condurded outhe general lines mdcatel n Chapiep [
The nain points of checks are :—

(i) ‘Whether the old magazines and journals have beor . B ¢ wachion and
the sale proceeds credited to State Funds, if they were originally purchascd out of the
Government grant;

(1) Whether the price of the books hac heen fixed correctly

(iiiy Whether the issues made free of cow to the authoriseq lilaries. leading
dailies, ete., are supported by acknowledgments; )

(ivi Whether specimen copies sent to the book-sellers apd publizhers, ¢te., have
blizliers, ete.,
been got, back.

(v) Whether 1 respect of sales, the co-t of the books has heen recovered in
full ;

(vi) Whether the Cominission allowed to the book-sellers for sales have -
correctly caleulated; .

NOTE —_Comimnission ig admissible to the I;?U]i-:(.‘-“cl:: a* the ralc 25 percent of
sales, if the cost of the books sold exceads Hs. 23,

oceeds of Government publications, the eost of  whick
i i . the sale proceeds of nt cations, .
(vu){_ W“E{t‘lr}fr;r)rclinent grants have heen credited to State Funds;
7as met from It

oo a seithin the provision I the hudact 200 Caned
_ ] liture s within the | sk

Tether the expen
(vm) wWhethe

5 e i 1l harees for which (-:'11.{”“]!:]”)]‘“[ ].”il;'l' sanctienad any grent,
oy Whether the chatmr= rant cagh boolk;
(ix) Wheb .d for in the Government grant .
have heen accounte Qiate fund= have been utilived cn the objects
PadLM

o dre rom - :
< Whether the grants drawn £ tioning the grant; and

B mn ¢l g
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Nore.—(1) The sanction of Government, is necessary for the grant of ligher
starting pay to the employees borne on the establishment, the cost of which is meg
from Government grant.

(2) Comparing charges of manuseripts is not debitable to the Governmuent
grant account.

(xi) that the unspent balance of grants at the close of the year lLas been refunded
to Government or specified sanction of Government obtained for the retention.

6. After the completion of audit, an Audit Report containing *he  Irregularities
together with a statement of receipts and chargeg is forwarded to the Secretary of the
library with a request to return one copy there of with copies of replies and resolution
of the Committee approving the same In triplicate for being transmiited to Government.
The copies of Audif Reports should also be marked to the Director of Public Librarfes
and the Secretarv to Government, Education Department, Madras. -

NotE—Authority for audit and levy of aud:t jees.—In respect of all Minor Miscella-
neous Institutions the audit of which 1s taken up by this Department the euthorities
with reference to which the audit is conducted may be pointed out in the preamble of
the Audit Report.

Tt is also imperative that the authority for the levy and the rate of audit fee is
verified and mentioned in the Audit Report itself.
(H.0. Circular Roc. No, F2/39567/76, dated 4th May, 1976.)
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'l._']lhnr'u e at present {wo kindg of Fluge

The miminunn donation fop token o R

3 e

amoit donvit o I excess of 1]
H”“qli Lios o accannted oy,

. decutiitls.—The Ty : “

‘ .._I‘ Il t o , 1!11 [.“ H| Uy CMEteer i;nn]d TTRTITIRT proper e ounts and  send
llt.'!l'»"-!"" sht l““”. l'l'.iiliill;:;' to the colleetions lo, Hie (Collvetors o the Tl ol tyery
month. I eaeh district thers will he Otte aeconnt owith Hhe State ank of Liiliy 1"]'1.

the nane of 'l',-lll‘_ Tl'l'ii--llr_}' Ofhecr. The money yeecived by the Sub-Treasury  Offjeers
frons the ""”""L'“I-’. dgencies working under HI.|.'||| Bonhd I'!Iu- feept i ghe t'j.lﬂll.c‘.in-«lfx
il‘lll] !lu-} .-.|.I.<III|.¢| T I'l‘llli1|m[ o 1he II‘I'(".“.H‘-.\.‘ O s 4t convenient intervals, Thgl
Treasury Officers shonld lllilll\i,ili_il accounts for the money received from the Sub-'r Ay
and they “h““_]‘{ rennt the entive wmount collected (o the Tamil Nadnp State anu.lit,‘r.‘dl,.
Qailors and Atrmen’s Board. The Sub-Treasiny Ofieers shoddd fuenish statement of
accounts Lo rPI‘L‘:l‘-III'I\ Ofleers and rl‘l'i‘i|-t||‘l\' Officor- shiondd furnih slatement, of Hl:i:UlillLﬂ
to the Tmmil Nadu State Soldiers, Sailops and N rmen’s Domd. Aftep (s I(]a‘y eam-
paign Is over the receipt books issued to all collecting agenen s <honld b ealleeted and
produced for andit.

3. Judit.—The audit of the acconnts of the ag Day Fand Connmittee is done
with relerence to orders issued in G.O. Ms. No. 1025, L1.C, daged TIth Augusg 1963,
The andit of the accounts should bhe condncted anmually (finaneial year) in the Head
Quarters of the Treasnry Officer, {ree of cost.

The andit should be conducted on the general lines indicated in Chapter * General
Prineiples of Audit ™. :

_I .{i-‘ﬂ:’)ff’ln'-rlt'lr'){ (f.'.*f! fl"""""‘ﬂ’h‘-_"‘-TI.L- I“IH"“"i“B‘I"'g""'l"r‘-ni}.ll'd‘ T lumut‘lmcd

in the Office of the Treasury Ofticers and Sub-Treasury Officers.
(1) Register showing the receipt and distribution of Hundi Boxes to the collecting
k L‘O ster = g

ngf"l'll'jil’_'.‘-g,
(9) Register showing
(3) Cash Book.
(4 Stock Register
(5" Monthly statement
(657 Receipt Books.
(7 (‘ounterfoils of

140 Dav Token Flags
i 511 4 ay b
S e Clalans and €

the ol_:rming of the TTundi Boxes.

for Receipt Books.

of collections and remiltances.

peeiphs for collection of donations.
recerpts : . '
and Car Flags Register.

Licques l':llltlthfﬂH'-"’.

(M Bank gtatement, X
. file with conchers

(10) Pxpenditore -
100-4—364
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d. Audig Report.—After the audit is over the
a statement of receipts and chargeg and a st

Audit, Report should be issued with
and remittances duly approved to

atement showing the monthly collectiong
the following officers.

(a) The Treasurer, Flag Day I
in duplicate may be sent to the Assis
8 2 monthg from the date of receipt

und Committee with a request that tie replies
tant lixaminer of liocal IPund Accounts withiy
of the Audit Report.

Nors.—The Audit Report should be forwarded to the Collector in tespeet of
Madrag district. '

(b) Copy to—The Collector,

(¢} Copy to: The Joint Director,

lix-Servicemeng Welfare, Madras-17,
(d) Copy to: Head Office.

On receipt of replies further

remarks should be issued in the usual manner wherever
necessary.



B. AUDIT OF THE ACCOUNTS OF EX-SERVICES CENTRIL

1: A Nﬁio’i'bty m which the audit has been engrusted.—Ag per paragraph 10 of the
Standing Order's for the management of the District Ex-Services’ Cenlres in Tawnil
Nadu, communicated by the Director of Employment and Training (now designated
as Divector of Iix-Bervicemen’s Welfare), Madras in State Board’s Reference No. 9004
71-B2, the accounts of the IEx-Services Centre are subject to annual audit

bv  this
department. b

2. Scope of audit.—The main aims and objects of the FEx-Serviceg Centre are to
provide accommodation for the District Soldiers’, Sailors and Airmen’s Board L()aﬂ'ipn'
and Boarding facility for ex-services and serving personnel, Information Burean,
Recreational facilities with indoor and outdoor games, ILibrary, Magazines ang 0i£'=e;
reading materials for the Ex-Servicemen/Women and servinér personnel. The ‘
of audit 1s therefore mainly limited to the checking of the reasonableness of re
and the bonafide of the expenditure Incurred for the proper upkeep and
these Centres.

xeone
nt revalued
malintenance of

3. R(?(’-(?-;'pts.—-—The f‘OnOW]ng are the ma]'n ite]]’]S O_f l‘eceipt's .

. . : - o . . . s n . .
(1) Rent for accommodating the District, Soldiers . Sailors’ ang Airmen s Boards

Office
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() Rent for providing g aeiliti
Oflicers ol the .ll;lllljfl,}'lllﬁlllbu:zd&‘?:l&l;ni h.ml'lf“"ﬁ o lux-Servicene, Bervices ey
N ; : ng Winus : » Bervices ergonnel
S diers’, blulm”s‘dnd Arent Board H&:ﬂ : B, f-\Ill.lU-ig..lmuluI Lund wnd "Ll \-nf':
government Officials from th, molussil or r.: !;_'._!.11- ﬂ':'”“' on ollicial duty ang v“-'“”“-’z'(::llh“z”‘[
.(lii) Interesg realised oy Iixed vrnsiey to the Distyieg |
operative Bunks/Tamil Nady
Office Savings Bank Account,
- (iv) Sale
and periodicals,

Deposit in an
Midugticel J})‘,J:jh,,m any U.“U of “IU Sehioduled L2 nks/ Co-
copment Corporation ung mtervsg oy i‘lml
proceeds on the (ispos: i
e disposa] unservieeable articley angd old ewspug
. MV R
4. Authorised Expenditure —m1 in i
o - | tire.—~The main Itenis of authopised o
(1) Pay of Care taker, /

Xpeuditirg inelude—
. e nelude—
Gardenep and 4

wherever niecessary and indispensable f, th '])'H“'t-tlmu Bweeper/Senvongey appoinged
T Rale - Gie ‘ODey Lre 1l r "
Centre. proper upkeep and muingennes of  the

L My o i 1
(i) Purchase of Forniture, Storee

i othepr articlos lor + :
Aantio. nd other articles for ghe maingen

wnce of the
(i11) Recurring charoe ik 7 "
g ges ke Water charges, Rlectric charma
other local taxes. » luleetrie: charges, Proporty tax and
(iv) Petty contingent charges il e vanas ;
i Wi ?1 B di-'”#'t'k sk s repas to furnitires,  Stores Hpares
materials, Window/Door curtains, ete. A
5. List of Registers and Records to be rerifie

and records maintained in the 19x-Servieemen
audit :—

(i) Cash Book.

(i1} Register of I.edgers.

d e Audig—The lollowing  registers
Centre are required to o be checked i

(i1i) Stock Registers of Turnituwre, Stores and Utensils.

(iv) Register of Stationery articles.

(v) Register of Books, language-wise and under each language subject-wise,
(vi) Register of Newspapers and periodicals subseribed foy

(vii) Register of consumable articles.

(viil) Register of condemned articles.

(ix) Security Register in whielr valuable documents received are kept in zafe
custodyv.

(x) Investment Register.

(xi) Receipt Book.

(xii) Paid Vouchers.

(xiii) Post Office Savings Bank Pass Book.
(xiv) Despatch Register.

6. Audit checks on Receipt side.—As far as the receipt side s cr;r'ipcl‘Jl-c:ci, bl
following special checks peculiar tq this ].m_itll'utmn ghall }m exercised  besides following
the general principle of audit as laid down in chapter I ol this ‘T”Iu"m,:": |

(a) Renting out the building jcr-r f;u-umtr.f.g the office of the .l'_)is;:m.r..;: Soldiers’
Sailors and Airmen’s Board Office.—1t should be seon thag th'e renf ag hx{u]_ by t,hﬂf
Ixecutive Engineer, Public Works Dep:u'trnfmt !ﬂn_d_;.[t.':t' Banctlo.ned h‘y thq Director of
e " ;nd Training, Tamil Nadu Soldiers' Sailors’ and Airmen's 'lin:n'd‘ (now re-
:]equrnu}th aw Director of Yix-Servicemen’s Welfare) is credited to the Centre’s  funds
mompt}g; Reng for Providing Lodging Foeiitivs—It is required o he “.-‘i""'l'll“‘ﬂlf""

: doing rent is collected in advance and \\']m.li'n:r i||lz_ rent !'n”w'lr‘lrl r..‘e il
whether the lodging . Tamil Nadu Qoldiers’ Sailovs’ and Alrmen's Board [ron fime  to
the rate fixed by\the -men that the day for the purposes of vental colleeiion 1u veckoned
time, Tt chould also be E‘eﬂ“ SHEE dav.” As per the standing orders 1ssned Ty ghe
:ftl)'r;‘:m tG a.m.,Ft.o ?O:I.:;!";t .n:;a '-I"rniniﬁg, Madvas (Now  Director of  Te-Sepvicenn's

irector of Hmployin®- :

: ard’s Teference No. 0004/71-B 2, non  Tx.Bervicopen
felfare, Madras) 12 Blate, Bo t the following.

shall not he allowed to use the Cenlre exeep
100-4—37
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W Oticers of the Employment and Training Wings, \malgamated Tund aud
.Zamil }'dl.lu Soldiers’ b‘ﬂilors and Airm&ll‘s Board and thetr stalt on ilill_\'.

o (1) State/Central Government Officials from the wmolussil or on transler o the
District subject to vacation ag and when required by Ex-Officers/Ex-Servicemen.
, (1) Family members/dependents of l‘;X-ULlll't'I'h;J.Gx~6t'i'\'i0t‘111('11 Accompinying
them.

(iv) Hence it should be ensured while verilving the Register of ledgers that

-the non-Ex-Servicemen other than those exempted are not allowed to occupy the rooms,

. (c) 1t 1s required to be seen whether the credit balance of Centre's LI'und is duly
mvested m the form ol fixed deposit in any one of the Scheduled Banks, Co-cperative
‘Banks/Tawmil Nadu Industrial Development Corporation, whichever offep higher jates
-of Interest and in the Post Office Saving: Dank and the foferest due got adjusteq at
periodical intervals.

(d) It is also required to be ascertained whether unserviceable argicles it any
are got condemned under the orders of the Dircetor of lix-Servicemen's Wellare and
disposed of by public auetion. Sinularly, it should also be seen whether the used News.
papers and Periodicals were disposed ol by public auction at the periodical intervals
and the sale proceeds credited to Centre’s fund.

7. Audit Cheeks on the Expenditure side—As regards the expenditure =side, the
following specific checks may be exercised besides the general checks coniemplatad i
the Audit Manual, Volume—IT Part 1.

(a) As per the pattern of staff prescribed in paragraph 6 of the Standing Orders
communicated in Board’s reference No. 9004/71B 2, wherevey possible, the Centre
shall have one care-taker on a fixed pay of Rs. 60 per month, a gardency on Rs. 30
per month and a part-time Sweeper/Scavenger on market rates fixed by the Collector
from time to time and they will be appointed hy the Secretary, Tamil Nadu Suldier’s
Sailor’s and Airmen’s Board (Now Directorate of Ex-Servicemen's Wellare, Madras)
as and when their services are considered necessary. Hence, the above aspects chall
be looked into at the time of verification of establishment bills and suitable ohjection
raiced wherever necessary.

(b) As for the purchase of fm:nitm'e and other stores for the maintenance of the
‘entre, the monetary limit as specified helow have been fixed in the above Standing
Order (under Paragraph 7).

sl Naite of cuthoriny. Monctary limits,

No.

(1) S:cretaries of District Soldicrs Sailers and Rs. 25/- at a time.
A'rman’s Beard.

(2) Collecior and President of District Soidler’s Rs. 250/- Do.

) Sailorsand Airmen’s Brard.
scrstary of the Tam'! Nadu Sw!djer’s Satlors Rs. 500'- De.

©) S'Ca.["nd f{irmez.’s Board (Now Directorate of
Ex-servicemen’s, wellare)

-(4) Directer of Fmolovment and Trein (Ncw  Rs. 1000~ Do.
‘th> Director of Ez-servicemen‘s welfare)

(5) Govirnmant, Rs. 1000/~ Do.

1t should therefore be seen that the sanction of appropriate authority is obtaned
wrring such expenditure over and above the monetary limit specified above.
=]

(¢} In respect of petty continge_nt B]Jarge:s, such as repairg to furniture, stores,
sports materials, window and door curtains, etc., it should be seen that such expenditure

do not exceed Rs. 25 at a time and Rs. 100 per annum. .

8. Important CGovernment O'ngj""'! Depa-r'tme‘-'ttgl Cif'culu.rs -ﬂ.ﬂd‘I!L\‘ﬁ'rh‘{ft."O?LS'.-—-
Before taking up the audit, the a’ualtor hag to acquaint himself with the rulsc in the
Qtanding Orders issued in Board's Reference No. 9005{/71-3 2, and also the rrend-
;116nts on those Standing Orders issned from time to time.

for inc
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Leuer No. 9004 71-B2 dated 30-6-72 of the Standing —-— s ,
() Tamil T:lada State  Soldiers Sailors and oi'1;1&3;])25.11&1'22;[%;}%1&1\/?2 d%(.r:z(rhi
Alrm:ll 5 Boartl- Am.;]]dm;ni 10 lh ‘l 'SCh':dU]cd ! (‘;j'
Lodging fee,
() Letter N>, 9004/71-B, dated 19-3-1973 of the Do
Tami! Nadu State Scldier’s Sailors and '
Airm:n’s Board.

(3) G.O. Ms. No. 3786, Industrics, Labour and The direcor of Emp'oyment, now
Co-operation dated 28th Septlember 1959, Dircctor of kx-S rvic:m:n’s wel-
farz is emp wered to w ite-off
losszs of public miney o- stores
inchi g:d in thestock and other
accunis of D strict Ex-S-rvices
Centre to the value of Rs. 300/-
in each case.

9. Issue of Audit Report.—The Audit Report together with the andited copy of
the statement of Receipts and Charges shall be {orwarded to the Collector and President
of the Iix-Services Centre with thie request to obain the replies to the Audit Report from
the Secretary, District Ex-Services Centre and to send the same 1o the Assistant
Fxaminer of Tocal Fund Accounts within two months from the date of receipt of
audit report. A copy of the Audit Report shall also be sent to the following :

(1) Secretary, Digtrict Tx-Services Centre.
(2) Secrelary, Tamil Nadu State Yoldier’s Sailors’ and Airmen’s Board, Madras.
(3) Pxaminer of Iocal Fund Accounts, Madras.

. Antit Fee.—No audit fee ig levied for the audit of Fx-Services Centre,

107-4—37A



CHAPTER XXVI, R
“AUDIT OF THIL ACCOUNTS OF THE BENEVOLLENT FUNDS™

A. " AUDIT ON 1HE ACCOUNTS or THE TAMIL NapUu POLICE BeNgvorLenr Funp,

The Government have constitued a departmental welfare Fund known as “Tamil
Nadu Police Lenevolent Fund in G.0. Ms. No. 1097 (Health), dated 2ord April 1957 ™
“for the amelioration of the conditions of al] non-gazetted personnel of the Folice Departe

meng. The Mansgement of the fuund veSts witn the Central Comumittee constituted for

the purpose. The Central Committee i3 the authm-it.j, to grang relief to the members.
The Unif, Comnittees will receive and serutinize the applications for relief and foward to
Uenfral Comumigiee 1o hecessary sanction.  The conditions for the grant, of relief are laid
down in rules approved in the (.0, referred to. The accounts or the fund are audited
annually (Calender year) by this department, as requireq in Rule 6 (f) of the Rules
approved in G.O. Ms. No. 1097 (Health), dated 28rd April 1957.

The rules relating to the maintenance of the fund as amendel from time o time,
printed as annexure to this Chapter, should bhe studied.

{2) The following records and registers are maintained in Unit Office including units-

m Madras City which collect, subseriptions and disburse grants,

(1) Register of subseripgions.

(2) Register of donations.

(3~ Register of grants.

(4) Register of Tools and Plants. -

(5) Register of Receipt I{ooks.

(6) Receipt Book (in duplicate) duly machine numbered,

(7) Cash Book.

(8) Pass Book.

(9) Long Roll.

(10) Register of Cheques received.

(11) Imprest Accoung.

(12) Applications for Relief.

(13) Minutes I3ook.
(14) Register of Permanent Advance.

(15) Register of usufructs of trees.
(G.0. Ms. No. 1232. Home department, dated 2 1st May 1974),
(3) Register of subscriptions.—Tt should be seen in audit,.

(i) Whether separate pages are set for each member of the fund,

(1)) Whether subseriptions are collected from all the m
fund for each half year at the rates prescribed.

(i) Whether the subscriptiong
Bank of India.

NoTe : —

embers admitted to the-

collected are periodically remitted ingo the State-

(1) The long roll should be verifieg (0 see

whether all the membe he sta
have been admitted to the fund and the rea Drncie il ool o

sons for omissions satisfactorily explained.
(2) Though the payment of subscriptions ig vo]unta,nr,

. ! 1h when a member discontinues
the membership in ¢ne vear and rejoins the fund subsequen

tly, he must pay the arrears.
(4) Register of Donations.—Tt should be seen in audit—

() Whether the donntions received fro

of the fund are at the prescribed rates: and

NoTE :—No Pubiic collections or donationg should he credited to the fund with-
out the specific sanction of the Government.

m the Superior Officers who are not memberg
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(v) Reading room grant.
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}‘Miutmf“j) Whether the relief amount granted to each member is entered in this
0 :
(7T) Receipt Tiooks.—1It should be seen in audit—
(1) Whe her receipls were issued for all collections made; and
(ii) Whether the collections are recorded in the register of subscriptions and dona-
tions with the date of collection.

receipt book.—It should bhe seen—

(8) Register of
received are accounted for in this register; and

() Whether all the receipt books
are chronologically noted and attested. _

(ii) Whether the issues
ce ¢f Receipt Books should be called for and

NoTE.—At the close of andit, the balan

physically verified.
(9) Cash Book.—1t
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(iiiy Whether the balance as Per T

every month.
(iv) Whetber
Bank Account have
(10) Register of _Tools anrd P
respect of local bodies:

Tinprest Aecount —4C _
of th(e] 11}’residint of the District Committ

1 qin 1O entries of T
qecount ghould cent
ey B ser.diture other than those

any entries of ex]

should be seen—
a Bank and Bank book columns have heen proper]y nsed.
are brought to the (lash Book; and
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(12 Kegisfor of wsajructs of frees.—j 1L should be seen e audit.

1o Whegher brug bearimg gatdens hiave  been vigsed compounds of  Police
Stagons and the wmounts 1eabsed l“l“”i:'“ L= gitavhis crediped Lo Lbe Potice Woeilare
Tund ;

G AWhether the proveeds of wsulriets g well us Tallen (reeg are properly
accounted Lor.
(A3 Eapendigure. 1y should be seen
W Whether payment of grants to imdisidual meinbers ai¢ supported by sunple
achnowledgemengs.
di Whegher the relief granted to each membep is n accordance with rules.
JXU'I‘E-—"AE l.hl'— 5‘.;*““1“‘-" 'd.t.'-}\'lll'.'Wlc'i.igt.’llll‘-lli,—- for t,l](; lilhl}l.l rserent, U{ .*(3|il]l=ll':il]i}_} i IUJI,’.;
with vouchers are audited o the Ofhiee of the Cengral — Connmittee, the production of
stamped acknowledgements issued hy the Centiaj Committee in Iistriet Umils need nog
be insisted upon, Instead, the acknowledgements issued by the Cengral Computiee 10
token of receipt of the stamnped acknowledgements from District Courts may be verified
in order to sagisly m andit, that the seholarship have been duly disbursed.
(4.0, Cacalar L. (UA) 1066, dated 2oth July 1069

4. Audit fees. -The rate of audit fee i 0.3 per cent of the total |'t't.:r-?i[!ts exulu:ling
Geovernment contribution and investmentg realised plus the expenditure uxcluding invest-
ments made.  The nu it Tees will be worked out with reference to receipts and charges
of the Central Committee by City Audit Section, Madras and no objection need be
raised in the Audit, Report of the mnit concerned,

(15) Cengral Committee Aceounts —The District, Committees are only limbs of the
Central Commiftee. 'H'li'}-‘ colleet, the siba !'i}fl ions and donapions and gransier them to
Central Committee,  The Cengral Cominitte granted reliefs and sends the cheques to
the Distriet Committee for encashment and disbursements.

(16) The Central Committee maintains the following registers :—
(1) Register of Receipt Books.
(2) Receipt, Books in duplicate duly machine numbered.
(3) Register of subscriptions,
(1) Register of Deonagions.
(5) Cazh Book.
(6) Register of Grants.
(7) Register of Chegues issued.
{8) Minutes Book.
(9) Register of investments.
In respect of the registers mentioned in items 1 to 5 the audit checks (o bhe exer
ciged are similar to those maintained in District, Committees. :

(L) For other registers the following audit checks are to be exercised.

(1) Registers of grants sanctioned.~—1t, should be seen in audit—

(i) Whether all the grants sanctioned to the members gre entered in the
register.

(i) Whether all the applications for relief are forthcoming for the granis
sanctioned.

(2) Regisfer of cheques tssued. —It should be seen in andif--
(i) Whether all the Cheques issued are entered in this register.

(iiy Whetlier the date of despatching the cheques (o the District Units are
noted.
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(8 Hegrster o invesiments.~—It shoull be seen in audif, 1=

L W lhiether all securigios and mvesgments Paid fop have heen aceounted for
m the register.

i F ol o v T EE] : . i
A Whether the interests due have been posted in the respective columuns
o i[w regisger anuld I't‘:lllsnl ]”'U”ll"i.l.\'; aud

| () Whegher the securitieg have been verified annually and a Cergificate of
certication recorded.

b Magehing grang.—Dused on the volungary subscriptions of the members
Juring the year “lillk‘hlllg grant, s paid by Government subject to the masxunum pres-
cribed in ti'.c_l‘uh‘s. I’i.‘ht\ tnnt-t'ilillg grang s crediged go ghe Central Committee and
the ity Audit Section will \’\.‘1'i[)' tho correctness ol the Grantg,.

Nows (1).—The audig report issued from  the districts should congain a paragraph
diowing the subseriptions and donationg colleeted  during the year which will be taken
ss the audited figuve for  the purpose of arviving at the matehmg grang, by the Cigy
gudit section during  the audig of the account of Central Committee.

Nore (2.—The subscriptions and donations received  during the year should be
separately exhibited in the receipts and charges statement.

17. Statements to be appended jo the andit repory.—The following gtatementa
should be appended to the audit report.
(1) A statement of receipts and charges,

(2) A statement showing the subscriptions and donations collected and the dates
on which such collections were remitted to the Office of the Inspecter-General of
Palice.

3 Statement showing Investments in Fixed Deposits, Government Bond, ete.

13. Adudit Report.—The audit report issued from the districtg may be sent as
tollows :—

£ (fi

f,

(@) To the President, District Committee (Tamil Nadu Police Benevolent Fund)
Office of the Superintendent of Yolice. . . . . with request that the replies in
Duplicate may be sent to the Office of the Assistant Examiner of Local Fund Accounts

. within two months from the date of receipt of the Audit Report.

b1 Copy to the Inspector-General of Police, Madras—4.
. (¢c) Copy submitted to the Secretary to  Government, Home Department,
Madras—600 009.

(d) Copy to Head Office.

{e) Copy to the Assistant “xaminer of T.ocal Fund Accounts, City Audits,
Examiner's Office. Madras.

On receipts of replies, one copy of the replies will be forwarded to the Inspector

Geners] of Police with further remarks on the pending objections.

The Inspector General of Police may also be requested to review the audit, TepDrt;
the replies and the further remarks and to record the audit report wherever considered
Necessary, ‘

The further remarks on the second and subsequent replieg v&fi}l be sent to the
istrict Superintendent of Police concerned and settlement of objections watched.

The audit report issued from the city Audit Section may be sent as follows :—

: : ice Benevolent Fund, Madras—4 ith
( >eesident. Tamil Nﬂdu‘Pﬂll(’B_Bene"O_ i ) with a
mqm-.;{_all?;?; 5:;15:9 mayv be furnished In duplicate within 2 months from the date

of Teceipt of the Audit report. _
{E:,t} ifo;jqubmi-tted to the Secretary to Governmerit, Home Department

(¢) Copy to the Accountant-General. Concwrrent Audit Section, Madras,
td) Copy to Head Oftice.
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Nore.—Authority for audit and levy of audit fee.—lu respect of ull winor Miscel-
laneous Intsitutions the audit of which is taken up by the Department, the auglo.
rigy with reference to whici: the audit is conducted may be powted ont in the pream-
ble of the Audit Report. 1t is also lmperative that the authorivy lor the levy and the
rate of andit fee iz verified and mentioned v the Audit Repory itself,

H-O' Circular Re. No. F2/393:3/76, datea «th M y, 19/6.

APPENDIX,
The Madras Police Bencvoleng Fund Rules.

Fule 1—0bject.—The Madras Police Benevolent, Fund is instituted for affording
monetary and other relief to the Non-Gazetted staff (both executive and ministerial) of
the Police Department in Tami] Nadu State and Ins dependents The Welfare of every,
member of such staff and hig dependents ig aimed at by this Fund, monctarily and;
or otherwise, as specified in Rule 7 below: '

All non-Government TFunds of similay nature instituted departmentally or loeally
and now in existance in tle DPolice Department shall merge with the Madras Dolice
Benevolent Fund from the date of its coming into existence,

All those enyuying the privileges of the defunct non—Government l'unds merged-
with the Madras Tolice Benevolent Fund will continue to enjoy the same p.l.i\,”eg% ever
after the merger of these funds with the Madrag Tolice Benevolent Tund.

(G.O.Ms. N 4585 (Home), dated 30th December, 1979,)

Exception.—The Madras State Police Families’ Wellare Fund need not, be merged

with this [und.

Rule (2) Managenent Rule 2 (a) (i).

The Management of the I'und will vest in a Central Committee which will con-
sist of the following officers :—

1. Inspector- Genera! of Police—President.
2. Ascistant, Inspector-General of Police.
3. An Tnspector of Tolice.

(ii) # *

(iiiy The Assistant Isspector-General of Police will be the Tx-Officio Secretary.
Rule 2 (b).

Rule 2 (c) (i).

Tverv district will have a District Committee. (The Malabar Special Iolice :
8.A.P., Police Training College, Madras, Police Radio Branch. The Madras  City
Police and the Office of the Inspector-General of Police—will be considered as district, for
this purpose) which will consist of the following officers.

Rule 9 (¢) (11).

Rule 2 (c) (iii).

The functions of the District Committee will be to encourage nembership of the
Fund, to implement the decisions t_Jf the Central Oo11’1111itt§e, to scrutipise and recom-
mend applications for individual relief and yo ma}ke suggestions 1'e_ga1t(11rlg: arants fmm
the fund for the general welfare of the forcg. The iunc.tlon of the District Committee
shall not, be only to make snggestions for grants, but th;s committes  shall formulate
schemes of welfare within its respective area and submit the same for congideration of
the Central Committee. If the District_Commlttee fqr any reason decides that it has
not to make any representatiop to.t,he Central Committee, it may send a member to
appear on its behalf aund place its views.
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Rule 2 (d-.
Rule 2 (e).

Rule 3 (M embership).

Membership of the Fund shall be voluntary and shall be restricted to the Non-
Gazetted staff (both executive and ministerial) of the Police Department,. Any one
who does not pay subscriptions for two consecutive terms shall cease to be a wember of
the fund, but his membership may be renewed by paying up the arrears. |

Rule 4 (Subscriptions).

The following are the rates of annual subscriptions to be paid by the members of
the fund.

Rank Rate of subscripgion
per annum.

Rs. P.
(i) Manager, Special Branch, C.I.D., Madras 8.00
(i) Senior Superintendent, Inspector-General of Police Office and
Cemmissioner of Police, Madrag .. 6.00
(i1i) (a) Inspector of Police 1

(b) Sergent—Major

(¢) Subedar—Major, S.A.P. and M.S.P.
(d) Subedar—S8.A.P. and M.S8.P. gs_gg
(e) Assistant Manager, Special Branch, C.I.D.

(f) Superintendent, Inspector-General of Police.
(g) Office Superintendent, Crime Branch, C.I.D.

(h) Office Superintendent, D.8.P. Office including S.A.T.,
and M.S.I>. Offices % 3

¢iv) () Junior Superintendent, Inspector General’s Office N
(b) Clerk, Special Branch, C.I.D.
(¢) Accountant—cum-Cash Keeper, Crime Brénch, CID
(d) Cashiers, City Police Office
(e) Accountant
(f) Radio Supervisor
Photographer, ¢.1.D. | | |
(h)(gc.;uiue1ritlt2ndcnﬁ, Assistant  Superintendent, Finger DPring
(i) Tester, ST. of Police

$5—00

' Police 3
v) (a) Sub-Inspector of . )
( (1)))' Assistant qub-Inspector of Police i
(¢) Sergent |
(dy U.D-C- N i !
(e) Jamadar (S-A;]’. and M.S.P.) |
(f) Radio Rlectrician |
() Assistant Photographer .

1h) Expert in the finger print bureau
100-4—38
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(viy) Head consiable and Grade I Police Constables and other n(_m-
Gazetted Police Personnel drawing pay of and above the sca‘ie
of Rs. 40.60 including Havildar-Major and Havildar 1n S.A.P.
and M.S.F. 1..D.Cs.,, Typist iesrcher in the ungér pring

bureau 2.00
(vi) Policg Constable and other non—trazetted person‘nelm mr;lud‘iug ‘

Naik in S.A.P. and M.S.P. Duffadar, Lance Daf;‘adari Sewar

Hindi Teacher, Motor Launch Driver, Sarang, Shroff and .

Assistant Shroff in the City Pohice Office . .50
(viii) Tindal, Boatmarn, Lascar, A{tender, Peon, Bugle Boy in the

M.S.P. o 1.00

Rule 4 (b)-

Subscriptions will be realised half-yearly on 1st January and lst July from the
pay of the members by the drawing officers and a receipt shall be iSsued to each member
whe will in his own interest preserve these receipts. If any one joins the fund during
the middle of any half year full subseription for the half year will be collected.

Rule 4 (¢).

Non-Gazetted Officers who are on deputation on other duty in other Departments in.
this state or under the Government of India may also continue to be or become me;mbg:ra
of the Fund by paying subscriptions to their parent units till such time as organisation
where they are serving from Welfare Funds of their own.

Rule 5 (L.nagions).

(a) The {ollowing will be the rates of anpual donations for superior officers who ars

not members of the fund. R8. P.
Inspector-General of Police 20.00
Deputy Inspector-General of Police 15.00
D.S.Ps. Additional D.S.Ps, Commandanf,, M.S.P. and S.A.P.,

Police Radio Officer 10.00
Assistant Superintendents of Police and Deputy Superintendents of
Police 5.00
Personal Assistants to Deputy Superintendent of Police Assistant,
Commandants, M.S.P. and Special Armed Police Technical
Assistant to Police Radio Officer T 3.00

(b) The Government will augment the resourceg of the fund by an annual grang
equal to the amount realised by voluntary subscriptions from the members of the fund.
subject, to the maximum of Rs. 50,000. =

Rule 6 (Accounts).

(a) EVBI‘y District Committee ghall coilect, the SUbSCl'iptiODs and donations half
yearly. Receipts should be prepared in duplicate the original receipt to be given to the
subscriber or donor and the duplicate to be retained by the District Committee as e
office copy. Arrangements may be made with the State Bank of India at each Distriet
Headquarters to send the amount to the Central Committee.

(b) Every District Committee shall maintain a long rol| for all th i
fund and a Register of Donation to account for all subscriptlions and tdgn?tig]nieﬁcﬁv@e
The Register of denations shall be in Form T in annexure to o ol B e
roll sha‘-ll contain the names of all those who are entitled to become mémbers of thg-
Fund, irrespective of the fact whether they actually subscribe to tl{e P o bt

A Gazetted Officer shall ensure that all necessary entries han & b
registers. Y eniries have been duly made in these

(¢) By 10th of every January and July, each Distriect j
sfatement in Torm TIT in Annexnre to the Central Committee. e i G b
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() When o membor ds gransferved from  one district,  or
clovinl extract from the Registoy relating to him shall be
1 2

.l]_“”r W llU“ l'_('rrl. lHPl 1 l“lln‘ ‘ll‘l“"_ ,'i“ ll e -f.ll‘ ]“ I h ¥ ]{
: J M [} 4 9 it l 11 | 18}

sent along with his gervice
cgisters mamtained there,
@ A Bulineo Sheet shull be prepared by all Disgrict
central Committee at the close of the Calendnr youy for

Commitiees and sent to the
“M,]|l'iul;[_{'.<l bulanco sheet on o state basis fog
con: :

r 1or scratiny and preparation of
publication in the Police Gisstts,

() The accounts ol the fund shall by wudited once a yeur by the Bxaminey of
pund Accounts, Madras. d Liocal

RULE 7—Rueuier,

(a) Legular subscribers and their dependents including those who are on deputation
or on other duty in other departments in this State or Government of India, will be
enitled to financial celief provided (he Cengral Comumittee  is sutisiied that ;Jhe pecu-
piary circumstinees of {he subseribey or his dependent (in case of his death) justify it.
Ihe fand shall be utilised for the following purposes. '

(i) To pmvlde the members with amenities such ag reading rooms, night schools,
community rardo sets, ete.

(1) to provide :-;L']mhll'ﬁhi]_\ for the edncation of their children in deserving cases,

No1E: (1) Under Rule T(a) (ii).—A scholar receiving a Nationa] Loan Scholar-
ship granted by the Government of India under the National T.oan scholarship scheme
or a loan from the Government of Madrag under the Madras Iiducational Tioan rules
will be eligible for a scholarship from the Tanif Nadu Police Benevolent Tund restrict-
ing in such cases the valua of the latter scholarship to an amount whose value does
not exceed half the value of the National Loan Scholarship or the Tamil Nadu Govern-
ment, Tioan normally amount for the course during the year,

(i) to render monetary help to widows and dependents of the members when

such help is called for either mn a lump-suml or in monthly instalments to be decided
on merits of each case.

(iv) to grant monetary aid to the members in exceptional caseg ag in the case of

prolonged illness, serious injuries requiring prolonged treatment and expenditure beyond
thelr means.

EER TR

(v) to open schools for children when funds permit.
(vi) to have play grounds [lor the children and to provide entertainments,
(vii) to provide separate wards in the hcmpita.]s for members cuffering from T.B.

(viii) any other deserving canse for the general welfare of the members at the
discretion of the Central Committee.

Rule 7 (b).—XRegular subscribers “including  those who are on deputation or on
other duty in other departments in the State or Government of India’, wil] continue
to be eligible for ﬁngncml assistance from the fund for five years after the retirement.
In the case of Sn!}H('.l‘llw.l_'s to lﬂm fund “"1.'”_(‘1_”‘_ _W’_th m five years f_)f th{.:'n‘ retirement thernr
dependents will he eligible for such assistance provided on verification they are found
to deserve help.

{

Rule 7 (¢).—The Central Committee has the discretion {o fix the amount of relief
il O veimerd 46 the circumstances of each qase anﬂ suc;h relief sha]]'mt necessarily
he on a fixed scale. In fising the amount 0? financial aid, the committee shall take
into consideration the period or periods for “h](}h B F%ember h38 -boen R regul:u‘- subs-
eriber during his service. The amount of pecniisry fﬂl will be proportionate fo the
ratio hetween the tofal pertod for which 1t was possible for the member fo Have been
a reﬁule{r cubscriber and the period during “which he was actually a regular subscriber

Rule 7T () XX XX xx xx
Rule 7 (e).—No loans chall be sanctioned {o any members from the fund.

i ill be eligible for help from the fund
- _ Non-subscribers to the fund will be . ;
my"’?ﬁ]ixze;{?i;mg ogazes according to the discretion of the Central Committee.

100-2—38A
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Rule 7 (g).—The word *'Dependents’ will mean wile, children, father, and mother,

unmarried dependent sisters and brothers under the age of 18.

Lule 8.—Applicagion for relief.—Application for relief  should be submitted 1n

triplicate in Form 111 to the head of the Office under _whom t',lle_ }nemlmrs Serves ur
lust served, the head of the Office shall  get the particulars verified and the claim
scrutinised. The licad of the office shall then obtain the Digtrict Committee’s recom-
mendation and place it before the Central Committee for consideratiou.
Rule Y.—duthurgy o sancgion emergency relief—(a) The P’resident of the Central
Committee is authorised to afford financial relict not exceeding Its. 200 or one month’s
pay, whichever is less, in urgent; cases to meef immediate needs in angicipation of the
approval of the Committee. All such cages, chall be put up for approval at the next
committee meeting.

(b) A diccretionary, gran{ not, exceeding Rs. 500 will he placed at the disposal
of the President of each District Committee and Rs. 1,000 in the case of the President,
Madrag City Police Committee for affording financial relief not exceeding Rs. 50 or
one month’s pay, whichever is less, in case of urgent vature which leaves no time to
obtain the eanction of the Dresident of the Gentral Committee. All such cases shall
be reported forthwith to the Honorary Secretary of the Central Committee for infor-
mation for approved at the next Committee meeting.

(¢) Unless there are special reasons to the contrary, no subseriber shall be
entitled to relief more than once within 12 months.

(d) * * * * *

Rule 10. Welfare.—(a) The Central Committee is empowered to sanction grants
from the fund to be spent for general welfare and providing amenities for the serving
members of the force and their dependents.

_ (b) The Central Committee is empowered to sanction from the fund such expen-
diture as it congiders necessary towards the purchase of stationery, payment of printing
charges, remuneration to staft and any other items of contingent expenditure required
for the efficient management, of the funds.

(¢) Notwithstanding anything contained in Rule 7, the Central Committee may
grant advances for Welfare work to the District Welfare Units, Police Clubs, repayable
in such number of instalments and on such ferms as theCentral Committee shall pres-
cribe in cach ecasge.

(d) The Committee is also empowered to contribute to the Mad :
Pamilies Welfare Organisation at 10 per cent the aggregate antnual inc;i?e So‘}ai%epgi;fg
realised hy way of voluntary subseriptions from the members, the donafions from th
Gazetted Officers and  the matching grant froin the Government to enable then??:ta :
Poliee: Pamilies Welfare Organisation to initiate, develop and co-ordinate welfa ot;
smong the families of all non-gazetted staff inclusive of Ministerial stail éio:crllr
this work will include selecting and implementing schemes to supplement i;he P IiYJ
Pamilies income and fo provide the Police personnel and their families recreg,t% GE;
anenities, medieal and edncational facilities and also to promote cultural aCtivitiegna

(G.0. Ms, No. 2522 Home, dated 8th August 1963).

Rule 11.—Notwithetanding anything contained in the rules, th

. el : s, the Tnspector-Genera!
of Police, reserves to himself the power to relax any provision in these ::]I;z;t(;:l ;}nerf;‘
tation with the Cenfral Committee. i ) 3w

(G.O. M4, No. 1097, /[Home, dated, 23rd April 1957.)
(G0, M Now 1933, /Home, Department, dated, 10t] July 1938
G.0. Ms. No. 1390, Home dated 13th May 1159.) ‘
(GO, Ms. No. 4545, Home, dated, 30th December, 1961.)
(CLO. Ms, No./310, Homo 19th January, 1962-)

(GO Ms. No, 306/Home dated 35th January 1963.)

(G-0. Ms, No. 2490/Home dated Tth August, 1963.)

(G.O. Ms, No. 2522/Home dated Sth August 1963).

(G O. Ms: No. 3335/Home dated 11th November 1969).

Y
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ANNEXUR 1

REGISTER OF DONATIONS,
Name of Raie of Amount due ;
m:? %:;}i;r D(ﬂ,}'?‘-‘a’ for the half An,:::::‘:;.! ﬁ:fﬁ(fﬁ:f 4 fm:-:r‘:u J:rziwp
n - ations. eay ; bistaedyldy L
O akton et Date. Goverement Sancs  Remarks.
tion heen obtained
and G.0, No.
. \ if any,
{ 12} &) (4 (5) (6) (n
STATEMENT
(Sce Rule 6 (¢)
Fanf, Sanctiond Rate of Tot
9] al Number Amount
Strength- Subseription. possi{;le actually Subseribecl+ Remarks.
‘ collection: suscriper,
(1) () A3) 4) (s) ©) )

B. Audit on the Accounts 0f the Tamil Nady Jail Benevolent Fund.

1. The Government in G.O. Ms. No. 1236 (F), dated 24th April 1964, have con-
stituted a departmental welfare fund known as ** Tamil Nada Jail Benevolent Fund
for affording monetary and other relief to all non-gazetted staff (Permanent and Tein-
porary) of the jail department, in the Tamil Nadu and to their dependents. The mana-
gement, of the {und vests in a Central Comrittee. The receipts mainly consist of sub-
scriptions and donations collected from the members and the payments include grant, of
relief contemplated in Rule 7 of the ruleg governing the admlma'tratlon of th(;} iund The
authority to grant relief to the members 18 the Central Committee. The Unit  Com-
mwittees will scrutinise and recommend applications for grant of 1ndlv;dual r-ghet. The
fund has been constituted with effect from 1st July 1964. The admunSLr&FIOn of the
fund is governed by the rules approved by Government in G.O. Ms. No. 1236 (Home),
dated 24th April 1964. The accounts of the fund are to be aundited annually _Eor the
Calendar vear as required by Rule_ 6 (g) of the rules approved by Government in G.O.
Ms. No. 1236 (R), dated 24th April 1964.

The auditor should study the rules relating to the constitution of the fund before
e ! .
he takes up the audif. | |
2. The registers and records maintained in units are detailed hereunder.
. g T

(1) Cash Book.

(2) Pass Book. o

(3) Register of Receipt Books,

(4) Receipt Bock- o

(5) Register of subscriptions
onations received). o

(6) Long Kell (conty
ber of the fund).

and donations (to account for all subscriptions and

- itled tc become mem-
ning the name of all those who are entitled tc em
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(7) Applicationg for yelief.
(B Regiater of Chieqguss,
() Regiater of Chrantg
(1) Impresf, Aecount,
(L1 Voushers for the poymenfa,
(12) Mimites Book,

Se Cash Boake— 1 shonld he peen
() Whether the Craneonng Bonde Clolimmg Tve Deen peaperly iged
G Whethep the ehogues ononshad g broughil, (o Bhe Cosli Hoald

() AVhother the Batmnea e por o pros ook wnd - enshe hoole b e peconianlod
every mongh.

4, Neqgister af veceipi s hook L, phiondd b goon
(1) Whother all the receipt, hooles veeeived ne enterad dnfo Ghis veginger
(1) Whether {he imwep apre r'|||'1|lll||ll;.1il'.il|1‘y nofead wnd ol ered,
Novi AL the elove ol nudit, Ghe hidnnee af reeeipl, boakge should ey cadlod Top and
]ﬂl_\'fiiu;l”y vorified.
), AT RLARE I A ELLIRT o h e i[| HAL I ot
b Receipd book. 1 chonld | i
() Whether reecipta werg inaied for nll collection mado: nnd
(i) Whethepr the eolloetiong  wre recordad in Lhe Register of subSeription and
donations with the dufe of colleegion.
0 Register of subseriptions and donapionn. 1 shonld e wean in wudit, :
() Whether sonhgeriptions sre colleeted  fram nll - (he membepy ndmitted o ghe
fund Tor each yenr af the ragon prenerihad inrala 4,
Neari (1) The Tong poll ghoukd by yveritied (o nog whebhey all gho wmembery — of
Lhe stadl Lve heen admigbed and the rennonn for onvissionn mginfnetorily explained.
Nori (2). — No publie colleetion op donugions be eradifed G0 tha Tund wighout, (he
!4}:C|'i]'l|' aanedion of Clovernment.
(i) Whegher the donaioms receivad from the Superior officers who e nof, mem -
born of the fund are of the rden preserithed inepale b,

Noti A Demand, Colleefion and Badanes Stagemaont, should ho o prepured hy the
inetitutiong and it chould be verified in aodig. Tho  balanee noted o the Demand
Colloetion and Badanee Statement, should e wupported hy degnily of ghe nwmeg of (he
subreribers fogether with the period for which the sabseriptions  and donagions  are

thie
(i) Whether the eolleetions nide hinve heens posted ine (he veginger: and
Nott--Thia ehould be trneed mto ghig regisfor with  roforence fo the duplieats
copy of the receipts,

(iv) Whether the aubacriptions and donations colleeted  are periodicallv penitted
into the Btate Bank of Indin,

Nomit - Arrangements shonld he mide with the Htade Bank of India af cach  Dis-
triet, Teadquarters o gond the amount, o the Central Committen

7 Register of cheques—1t should be seen :

(i) Whether all the cheque. recoived from (he Office of the  Inupector-Ceneral  of
Prisone are entered mto the Register.

(1) Whothep the date of encachmoent, of the choques e noged againeg caeh

(i) Whether the chequeg enoashed have been brought fo the Cash Book
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He Hegiger of tirangs —
Whiether Lhe relief snionn
. _ unt granted o oo e _ .
2 1 each wember s utered in this rogister
U, Dimprest drcount —Ty geg

: ' Loutiy fop the dise .

i gy | 19 = A ¥ = t‘i.{.-.' ’_a . ) . X )
u‘l [,lulu llﬂlﬂlllﬁfi[ of the Distriet ‘-iimllmttw o Do -u:;i-‘ :2t Epf-h_ud at :L*.;.J;bi,w
The nuprest weeount should conqaip HO enlrics of rece; t K ‘:f B8 e by wiaintamed,
sprest ur uny entries of expendigupe other than i . u;tg ey fevoupment of
holder. e CHSCUY met by the  dwpres

Ln‘::'s:ar}-'

0. Expendviure.— It shaul

(1) Whathey Payments of grants (o ghe individus)
pnple aeknuwledgements‘ N

d be seey:

meniters  yre supported by
U0 Whether ghe reliel granted to €ach membsey 13 in accordance with rules.

WL dudi fees.—Th, audit fees will be workegd
snd Chargeg of the (e

» s out with reference 1o ghe Receipts
; ) Iltl"d_l Commiittre by City Audit Section, Madras angd ne obivetion
need be raised in the Audig Report of the Un't concerned )

12. Central Commigtee
Central Commiggee. They collect the
Central Committee, The Central Cor
the District Committes for encashm

ent end disbursement The Cintral Commigtee
also maintains the following registers :—

(1) Register of Receipt Books.

Accounts,—The District Commuittecs are only limbs of the
subScriptions and donations and grausfer them to
nmittee grante reliefs and sends the cheques to

(2) Receipt Books in duplicate duly tnachine numbered.
(3) Register of Subseriptions.
(4) Register of Donations.
(6) Cash Book.
(6) Register of Grants.
(T) Register of cheques issued.
() Minutes Book.
(9) Register of Investments.
In respect of the registers mwengioned in __I[eu_;g, i~ te 3 l?lz. audit checks to  be
esercired are sunilsr to those malntained in 'l’:.-:'-t:‘j;‘t C winitgees -
Fof other registers the following sudit checks are to be exercised.
13, Register of yrangs sanctioned —1t should be seen in andig
(iy Whether all the grants sanctioned to the members are entered in the regisger,
J - .
(iiy Whether the date of despatching the cheques to the District Units are noged.
14. Register of cheques issued —It shonld be seen inm sudig
(i Whether all the cheques issued are eatered in this registe:;
i - rha

Mstrie Tad s Moted
(it Whether the dates of despatching the cheques 10 the Distrivt Tnit ane hoped
i LR

15. Register of invespmrngs.—Tt should be seen in sudit .

(iy Whether all securities snd investments paid for have heen accounted for in the
iy Whether all = ok :
register,
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G Whegher ghoe mgerests due hinve been posted in Lhe respective columng of the
ropinfor and vendivod prompgly ; and

(i) Whepher gho weouritiey huye boon verified annually and o Certificate of veri-
tiention recorded,

Lo Magchirg grang - Based on tho volungary subseriptions of the members during
Che yeur maehing grang 8 puid by Government, subjoct to the maxnuum [Jl'escrlbe(; in
the roaless The madehing geand, i eredited o the Cengral Committee and the City
Audit. Bection will vorily {he correctness of the grant,.

Nowte (D) The Audif, Report, issued from the District, should contain a para showing
the subscription and donaticns collootod during the year which will be taken as the
audiged figure for Lhe parpose of arriving af {he wafching gront due from Government
by the Cigy Audits Soegion during the audig, of the accounts of the Central Committee.

(D Tho subseriptiong and donationg  received during  the year should be sepa-
ratelv exlubited m the receipgs and charges statement.

7. Statement (o be appended to the Audit Reporg. The following  statements
should be appended to (he audif, report, :—

(DN sfatement of recoipts and charges.

() A statomend showing (he subscriptions, and donations ccllected and the dates
on which such colloetions were remitted to the Office of the Inspector-General of Police.

() Statement showing investments in Fixed Deposits, Governmen{, Bonds, ete.
(nerespeet ol the audit report, on the Cengral Committee only).

I8 Audig Reporgs.—@) The Audig, Report issued from the District may be sent as
follows 1 —

(@) To the resident, I)istr.ict_ Commiltee (Madras Jail Benevolent Fund) Office
of the Superintendent, Central Jail with a request that the replies in duplicate may be
sent (o the Office of the Assistant Toxaminer of Tiocal Fund ACTOBRER,. «isvesnan - wifhin
two months from the dage of receipt, of the Audit, Report.

(b) Copy to the Inspector-General of Prisons, Madras-7.

(@) Copy to the Hn|1Iv.ri1'1Lr'-1_*uh‘.nt;' City  Audit  Section, Rxaminer's Office,
Madras, with a statement of Receipts and Charges.

(d) Copy to the Secretary to Government, Home Department, Madras-9.
(¢) Copy to Head Office.

On receipt, of replies, one copy of the replies will be forwarded to the Inspector-
Cieneral of Tolice with Turgher remarks on the pending objections.

The Inspector-General of 1'olice may also be requested to review the audit repori
the replies and the furthey remarks and to record the audit, report wherever considereh
necessary-

The further remarks on the second subsequent replies will be sent, :
5 : o SRS o the .
Superintendent, of the Distriet, concerned and seftlement, of objections watchted.t i,

(i1) The audit report issued from the City Audit Section may be sent, ag follows :—

(@) To the President, Madras Jail Benevolent Tfund
may be funished in dnpliente within 2 months from the a
report.

with a request, that replies
ate of receipt of the Audit
(b Copy to the Secretary to Government, Home Depargment,, Madras-9

fe) Copy to the Accountant-General, Concurrent, Audit Section Mads
(d) Copy to Head Office.

as.
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C. AUDIT oN THER ..\(‘.(.J()UN’I‘B OI" MADI
Bumwui.-um FUND-C!JM-\-\"I& .

D e 181119000 —a | FOv
1 P ;','HHH'J.U.J}. Fhe Govermment, haye
Novewnber 1961 approved ghe

Al

for the constitution of a e

AN TIRT SERVICEH
LIARg Ouu.fmsa\'uor\;.

In G.0. Ms, N
_— - &G
Broposals of ) =y ‘
- u:ut.:];wut'ul \«\llqe ."“bk_) cctor-Generul of PPolice, Fire Service
Jire Service Benovolent 11‘“1“1-011]ll-\/\rrlelf ‘u‘;;ue 1.1.um_l to be known as “‘Madras i‘ituti’»
peing and the amelicrution f tlie COmIi::feI ,;-g.uijilsati:ull’» to attend to the General vl
ey T A el = M5 O 1e N —Gazetted nerw -
Serviece Department,. o S > on—Guzefted personne] ol th ¢
A NEX T k e 1tf The administration of the fund ig governed : I L TR
Annesure to this Chiupter). § governed by the rules (given as

4014 (Home), dated 164k

= .

There 15‘;1‘({‘8110:31 Committee constituted under 1
there wre Divisional Comnuitlees for eacl, fire \
Central Connnittee and Divisional I
and the sime may Le referred to.

" Rules TIT (a) and under Rule 11T (L)
! | service division, The {linctions of the
Committee Lave been specified in Llule-V of the Rules

The auditor should s 3 Ay N — , : ; .
b b itor should stuly the rules us amended from time to time before taking up

Enzr{wtmentﬂoj 4 ;tdit.—uThe accounts of the Fund is audited by this Department
anmﬂ-l‘ly for the financial year from the year 1962-63 with reference to Rule VI (g) of
the mies appended to (+ Q. Ms, No. 4014 (Hoine), dated 16th Novemnber 1961.

2. Scope of audi¢.—Detailed accounts are maintained in the Central Office, viz., 1n
the Office of the Director of Tire Service, Madras and the andit is done there, though
collection of subseription and donations are made in the Divisicnal Offices. The Divi-
sional Offices also maintain the registers and accounts for collection and remittance to
the Central Office. They send annual statements of receipts and charges with details of
investments besides half-yearly statements of accounts. The audit is done in the lines
of the audit of the accounts of the Police Benevolent Fund.

NoTkE.—(1) No long roll Is maintained regarding this fund.

made in the Divisional Development Offices (whether
from the Discretionary grant or from the cheque  received from the. Centlial
Office) the  acquittance for payments made are o be obtained ftor}q_ the
Df‘\;is-'i(ma.l Offices and attached to the vouchers kept in the Central Office, Similarly,
a -'(-'lmf% dulv ;.;”I)T}O]'t(lﬂ hv proper acknowledgements s:hnnlﬂ he called forlfrom the
DLW(J} ional Offices I respect of the Discretionary grants paid to the 1espective Officers
.a. ds' chonld be. ensured that grants are reconped ounly after the aco_r_mnts are 1-fandered
h‘n ]]t lhivisionf;] Officers in respect of the discretionary grant previously 1-er_:]e'ned Ey
iv the It qhbu[d also be ensured that the D|v1§1onal Offices do noLlutl Ised. tr:
%1::‘;;“-?!-0” Lfm,(.ﬂ,.., {cr meeting any payvments even 1n respect of cases where disc
+ el’f[’?,? 1.8 ” Lo . : L v
tionary gran{s are pf‘l‘ffll-‘:”ml’f-
The main items o_f recerpts are-;/_«,._
() qubseriptions and Donations.

(i) Matching grant, from Glovernment, b
The main items cf exp.endifure are:
(i) Grant of relief to individuals.

ent of geholarships.
; tained by the

(2) For each payment

ased on phe subseription collected.

(ii) Pay Central Committes ==
The following T
(1) Cash Book. | A
(9) Receipt Book. otc., received:
(8) Register of ch

050 A - e

egisters are maiD

eques. drafts,
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() Registor showing the collecgions 1eceved, (Posting to be tuade with ruf.crlen_ce
to dupucate copy ol the ::mmp[_ reeenved from ghe  Divistonal  Ofhices  along with A
Siatewwent showmg the anwang coliceted rom each individual).

(3 Sulseriptien Ledger (One Liedger Tov each diviston and one page 1z set aparg
for each subscriber).

(U) Donagion ledger (Officers).

(71 Donagion Taedge, (FCublie),

(It is enough i o Single ledoer 1s wsingained).

(N Register of cheques issued.

(4 Hegister of Grants,

Iy Posting Register.

(L) Register of Schelarships.

(12) Rewister of grant to Madar Sangam

(13) Register of Ihseretionary grang,

(1D Register of Tools and Plants.

(15) Register of Investients.

(16) Register of Rec2ipt Books.

(17) Statement of Accounts.

At the close of each year a statement of accounts will be rendered bv the Institu-
tion to audit.

0. Adudif jees.-Tasing at the rate of 0.3 per cent of the total receipts (excluding
Government, contributiong and investments realised and expenditure (excluding invest-
ments made) the andit, fee 13 caleulated.

(G.0. Ms. No. 2473 (Home), dated 2nd July 1965.)

7. Audif Reporgs—The Aundit Report may be sent as follows :—

(@) To the President, Madras Tire Service Benevolent Fund, Madras with a
request that the rephes in duplicate may be sent to the Assistant Fxsminer of I..T.
Accounts, Madras, within 2 months from the date of recelpt of the Audit Repory,.

Wy Copyv to: The Secretary to Government, Home Department,
Aadras-600 009.

() Copy to: The Acconntant-General, C'oneurrent Andit Section, Madras.
(@ Copy to: Head Cffice.

On reccipt of replies one copy of replies will he forwarded to the Inspecter-Ceneral
of Police with frither remarks on the pending ohjections,
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ANKEXURE
Bules Jor Tomal Nodu Lue Service Lene . .
i ] ¢ Strvice Benepoleny Fund-cuta- W elfore Organisagion.

O’I}w%'m:““" main ohbject of the Organi: i , ;
(Sl s i o the Orieneton i 1 it i gt vl i
Departinoit, Shg sor this purpose raise funds which wil] include {,{r} ;:d‘c s b{frvu;e
wnptllons_frmlu the members of the service, Grants from Guvcrn;ue: ; t 1 JTSIJ&H' o
frou inabitagion & nd individuals with the prioy approval of the I _.:“;mg e onRation
police (Fire Dervice). ispector-General  of

. Membership.—Membership of Jrpanisati

I [ . !;I (:n;fni_ ,h.tplx ?f]_r:m'bers,‘lup of the Organigation shall be voluniary and all mem-
bers of t;;. Ma r_.n-;illrc. E'gllbmrflln’fite Service gnd Ministerial Bervice of the Fire Bervica
Departroent shall be eligibls to becoine members of the Organisation.

. A “7 2 - T - : y X . ) ‘
- I (f‘f"’f“‘!«!?it.-rgt (a) The ruanagement of the Fund-cum-Orgavisation will vest in a
Central Comimittee consisting of the following officers :—

(1) The Inspector-General of Police Iix-Officto President.
(2) Chief IMire ()f'glr:r:r, Northern Region and Ex-Olicio Secretary.
].:'E:!F:’)ll‘d.l Assistant to the Inspector-
General of Police
() Chief Fire Officer, Southern Regioa LEx Officic Member,
(4) A District Firs Officer 12x-Officio Additional
Member.

(5) A Station Officer :
() A Sub-Officer.
(7) A Lieading Tireman,
(8) A Driver Mechanic or Fireman Driver.
(9) A Tireman.
(10) A Member of the Ministerial Staf.
NGIE. —Serial numbers 4 to 10 will be nominated by the Inspector-General of
Police and hold Office for & period of three years in the first instance;
(b) Lvery Fire Yervics Division will have a Divisional Commi*tee which will
congist, of tha following ofticers :—
(1) The District Tire Officer of the Division—Ex-Officio President
(2) A Station Officer—Secretary.
(3) A qub-Officer,
(4) A leading Fireman.
(5) A Driver Mechanic or Fireman Driver.
() A Tireman.
(7) A Member of the Ministerial Staff}.

¢ 3 to 7 will be nominated by the District Fire Officers of
411 hold Office for a period of 3 (three) years,

m.—(1) The Central Committee shall meet nof less than
ers of the Central Committee will form a quorum.
chall meet not less than oence in two manths-.
ttee will form a quorum, .

Nore : ferial D pmber

th respective division and sh
(¢) Meetings and quott

once in eix months, B1X memb
(2 The Divisional Committee

Four members of the Divigiona] Commi

100--4-—40
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‘ l\f.l Funds.-—-jlfmln‘ aliot'tling monetary and other relief to the non-gazetted stafl (both
Executive and Ministerial) of the Madrag Fire Service Department and to theiy depen-
dants, funds may be raised which may consist of the following.

L. Subscrivpion.—The following are the rates of annual subscription to be paid
by members of the fund :—

Rank, Rage.

Rs.

(1) Station Ofticers including Engineer Station Officep Superintendent 5
(11) Sub-Officers a:.d Upper Division Clerks 3

() Leacing  Puewsn, Drver,  Mechanies, TFireman  Drivers,
Fireman-Mechanics, Lower Division Clerks, Tune-keepers,

Steno-T'ypists and Typists o | adm et NE 2
(iv) Firemen and equivalent ranks and attenders 1.50
{v) Peons 1

Subseriptions will be realised half-yearly on (he 1st January and lst July frem
the pay ol the members by toe drawing officers and a receipt shall be issued to each
member who will in lus ow.a interest preserve thiese receipts. If anyone juins the fund
during the middle of any half-vear, full’ subseription for the half-vear will be collected.

2. Donation.—-The ioilowing are the rates of annual donation for  superior
otficers who are not members of the fund ;—

(1) Chiet Fire Officers—Rs. 10.
(i) Distriet Fire Oflicers—Rs. 4.

3. Voluutary donations from philanthropists (individuals and institutions) with
prior approval of the Tnspector-General of Police, Fire Service.

4. Grant of "iwwvernmen!.—A matching annual grant equal to the amount realised
by voluntary subscriptions from the members of the Fund subject to a maximum of
Rs. 5,000.

IFunetions —Functions of the Divisional Committee will be :—-

(i) to encourage membership of the Fund-cum-Organisation.

(iiy Iinplerwent the decisions of the Central Committee.

(iii) to scrutinise and recommend applications for individual relief and to make
suggestions regarding grants frem the fund of the organisation for the general welfare
of the service imembere;

(iv) to take such aclion as is necessary to set up gainfil kohbies in every fire
station: and

(v) If, for any reason the Divisional Committee decides that it hav to make
any reprezentation to the Central Committee, it may send a meraber to appear on its
behalf and place its views.

(2) Cengral Qommatree —Its main finctions will be—

(i) to formnlate Schemes of Welfare

(ii) to afford relief to the members as detailed below :—
{(a) to p!'r_nit]e readiﬂg rooms, cammunity radio sets, ete.:

(b) to provide scholarships for the children of the members in  deserving
©cases;
(¢) to render monetary help to widows and dependants of the meémbers when
such help is called for;
(d) to grant manetary aid to the members in exceptional caces as in the
case of prolonged illpess. serions injuries requiring prolonged treatment, etc., requiring
expenditure bavond their means;
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(¢) to have playgrounds for the children

eptectainments now and then, of the members and to provide
(J) to provide for additional bed : o
hu.rs.omml suffering from Tuberculosis. " 10 ey exclusively for Fire Service

(9) to sanction such advances as ar

Lok X : are deemed necessury out of . ,
the 'Lllllg;ill;zl't’l(}l[l- 10{1 m%)lem‘cnt,mg schemes of the Divisional Cbgmgut?t::té Uitg; hi?lsf;zi:jl?:
gamful hobbies fer {he beneliy of the members. Such advances will be repayable in easy
nstalwents, t’h(f amount, and the nnmber of instalments being ﬁxed‘;j {Ltptiz tfisti i?;:ri
of the Central Committee; and Peiig 0 e

! onsider anv ;e
_ (_") to consider any other deserving cause for the general wellare of the
- members at the discretion of the Central Committee.

_ @) ,1“'%“‘*‘1‘ subscribers will continae o be eligible for financial assistance from
the fund of this Organisation. Yor one calender year after retirement. In the case

of subscrib_el_’s to the fund who die within one year of their retirement, then dependants
will be eligible for the assistance. '

(4) The Central Cowmiitee will have the discretion to fix the amount of relief
with due regard to the circumstances of each case and such relief shall not necessarily
be on a fixed scale. In fixing the amount of {he financial aid, the Comimittee shall
also take into consideration, the period or periods for which a member has been a regular
subseriber during s cervice. The amount of pecuniary aid will be proportionate to
the ratio between the total period for which it was possible for the wmember to have
been a regular sul seriber and the period during which he was actually a regular subs-
eriber.

(5) When fixing the amount of pecumary aid to the ﬂuanci_al position of the
person or persons for whom the aid is meant shall be taken into conisderation.

(6) No leans will be sanctioned to any member from the funds of {he Orgagi—
sation. :

() Non-subseribers to the Fund will be e}igible for help only in exceptiona] cases
according to the discretion of the Central Commitfee. .

(8) The word Dependants *’ will mean wife, children. dependant father and
mo'her, unmarried dependant cicters and cdependant brothers hnder the age of 18.

V. Accounts.—(a) Every Divisional Committee will collect the spbscriptiogs and
donations half-yearly. Receipts should be prepared triplicate, thehmqgmal receipt to
be oiven to the suhscriber or donor, the duplicate to be sent to the L_‘ent.ral‘Cumrmt.tee
by rt.he 10th January and July each year and the triphcate copy to .]'-‘E retained by the
Divisional Committee as office copy. Arrangements may be made with the State‘ Bank
0'{- India at each Divisional Headquarters to rem't  the 2mount to the Central
Committee.

(b) Every Divisional Committee E]‘lfl]l maintain a long Roll for al] the members
of the Ordanisaﬁifm and a register of dona;tmns to account for _r:tll subscriptions a_nd dona-
i 1'ecgi\-ed. The leng roll shall contain 'r,hp names of all those who are entitled o
il ‘bers of the organisation, irrespective of the fact whether they actually subs-
E:i?JTnt% T?}]efl:fnuﬁ or rot. A Gazetted Officer shall ensure that all necessary entries

have heen duly made;

y When a member i« transferred from one Division to ano*{,.her the relevant
t act(§1 oml %i.:e cegicter relating to him shall be sent along with his service bool.
extr rom the regist 5

when corresponding entries chall be made 1 the register maintained there.
hen ¢ ik

: cocel he connferfoils of the receints.
: voniyal Committee shall, on receipt of the vounter T
I (d) T,Ee (ni:fl';i:'(?r"lf nm;],; donors and the sfjﬂtement. of .90001znp.ejfe-r5f .half-_vea_r,
g W ister of Subscriptions and Donations maintained division-wise. :’119
mén tgf E:!%;}ions ghall he in the form attached to the Annesure TI to these
er nat
rules.
(00-4—4"A
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(¢; A balance sheet  shall be prepared by all  Divisional Committees  and.
sent to the Central Comulittee ut the close of the calender yeawr for scrutiny and
preparation of a consolidated balance-sheeg on a  State-busis  for pubiicagion in - the
wonthly Fire Service Bullefau

(f) The Accounts Of the Organisation shall be audited once w year by the
Examiner of Local Found Accounts, Madras.

V1L appiccageon for relief.—Application {or relief should be submitted in triplicage
in the form attached to the Anmexwre II to these rules to the head of the Onice
under whom the member last served. All applications shall be acknowledged as soon as
received. The Head of the Office shall get the particulars mentioned in the application
varified and the claim scrutinised. The serutiny should include a careful examination of
{lie claims made by the applicant and asierfaining the reason for making the claim.
The Head of the Office shall them obtain the Divisional Committee’s recommendation
and place it before the Central Committees for consideration. The object of the
crganisation is immediate relief, therefore the applications should not be delayed at
any stage, they should be given top priority.

V111, Authority to sancgion cncrgency relief.—(a) The Ex-Officio President, of the
Central Committee is authorised to atford financial relief not exceeding Rs. 200 or one
month’s pay, whichever is less, in urgent cases to meet immediate needs in anticipa~
tion of the approval of the Committee. All such cases shall be put up for approval
at the next Committee Meecting.

(b) A discretionary grant not exceeding Re. 200 will be placed at the disposal
of the Ex-Officio President of each Divigional Committee, for affording financial
relief not exceeding Rs. 50 or cne month’s pay, whichever is less, in case of such
an emergent nature where there is no sufficieng time to obtain the sanction of the
President of the Central Committee under (a) above. All such cases chall be put up
for approval at the next committee meeting.

(¢) Unless there are special reasons {o the contrary, no snbseriber shall bhe
entitled to relief snore than once within 12 months.

(&) Minutes of the Central Committee Meeting and the list ¢f recipients of
monetary relief, if any shall be published in the monthly Fire Service Bulletin.

IX. Contmgencies.—The Central Committee is empowered to sanction such expen-
diture as it considers necessary towards the purchase of stationery, payment of printing
charges, remuneration to staff and any other items of contingent expenditure required
for the efficient rianagemert of the Organisation.

X. Notwithstanding ansthing contained in the rules, the Inspector-General of
Police reserves to himself the power to relax any provision in these rules, in consul-
tation with the Central Committee.

il



\UDLT ; CHAPTER XXVII.
e wadit OF WORKMEN'S COMPENSATION FUND ACCOUNLS
The audig of the accounts of y ' o e 1.
- 7 X 108 the Workmen' )
4 F.l‘w Lixawuner of Local ung Acco:nts L;Ll SLS SNGODE-P?HSWOH I'und was entrusted
1926 and 1s done {ree of charge. . No. 712, TLabour, dated 3rd July

"l"t\t‘. ‘uldit 0[" -'1“1 gt e
- ) l . \.‘-k\.‘k‘\ullts 0‘ thL‘ \? ~|( ) g
g ) 1 [~ 1 . b .
\ QrEINen s rOiIlpL‘llS'dUUll b‘und 111&11][;8.-1116& mn

the following Offices i condue _

; § Vihwes s condueted annually for the Calend: . ;

against, each, ly for the Calendar year by Audit Ofiices noted
) @

1. Audit onthe accounts vaintainedi then Offices
of the Depury Comuiissioner of Labour  and
Additional Commissiorer  for ) \\5\“‘1“.";:“'-..\
Lompensation-1 Midras (Covering M uh-.uk
North Arcol and Dharmapuri Districis.) -

2, J\c;‘;:gmts miintined In the Oftee of the
_.pu!y t‘ ommissiongr of Labour and Addi-
honal.annu(moawr tor Workmen's Com-
peasiiion-1t Madias (Coverivg South Areot
and Chingleput Districts)

1 Acc:\ums muaiaained i the  Ofitee of the Depuaty Assistant Bxaminer of Local Fund Account
‘ommissioner  of Labour and  Additioaal Coimbatore.
L\\gmuissm:wr for Workmen's Compensation,
Coimbitore (Covering  Coimbatore,  Nilgris
and Silem Districts),

4. Accounts maintained m the Odice of the  Doputy Assistant Bxamirer of Losal Fund Accounts,,
Commissioner  of Labow and Additional Madurai-
Cemmissiondr for  Wortkmen's  Compensition,
Madurai (Covegiog Muadutai,  Ramanathapu-
ram. Tirunclveli and Kanyakumaypi  Districts).

s, Accounts maintainedin the Oflee of the  Depnty Assistant, Examis er_ol Lccal Fund Accounts
Commissioaer  of  Labour and  Additional Trichy. ,
Commissioner  for Workmen's ComPensation
Trichy (Covering triuchirapalli, Thajavur and
Pudukkottai Districts),

9. Relore the audit is taken up, the auditor should acquaint himself with the
relevant, portions of {he \Waorkmen's Compensation Act, 1923 (Act VIIL of 1923), as
amended from time to time and the rules mads thereunder.

4. The receipts of the fund consist main}ylor_dcposit,s pald by. ﬂ\@ eml?%o{tfrs oi
labour towards compensation for non-fatal injuries - causINg 1)011113{\3*11;. 1(11539.. ‘Ier.nepe
to warkmen or compensation for the dependants of }vork.men whio I~1&e'( dol. 1n3m;r1e3
sustained during their work. The amount of c‘,‘ornpensat,lon is |t,lb1e1 nw:.u . ?ltefar? :nd
by the Comission  for Workmen's Compensation, .Madrafs, %Joun JPF;,M(’J{- z;?:iem: .
Tiruchivappalli si{{ing in Court. The expenditure of ic .un} 091]§I.b 8 0 P y.

mpen itf”l {o Ih{“ Workmen or HH‘ {lt‘pl‘.ﬂdllﬂtaﬂ of d(‘lCCﬁ:h(j& workmen 28 Lhe C?-Sle
(& MAEHART e 7 ] P ;
mrl\.-lhn. In the case of ignorant, unedl'w.lated or chmlﬁ .depfmu.litll-nts (é'f}ugfr'esﬁzi 6?11]113811..
-I“-g;}] disahility), the (_"n.ml1'1i:?-sl(mcr;"f\dt'ht.loﬂﬂl (lfommissioners have ﬁ; Lt Begosl th

: . ese per. heir guardian
to pay the compensation 10 A pmm]??xgg ]t)ePOSits with Nationalised Banks

i ] “nge Bank or in ] ' :
busgnk B the K0i0 Ol'hc:e Smmgg - l-zhi-hc dependants or their guardians. Sometimes
ey BRI & IliSLﬂll]ﬂel‘;ts 'wE ‘rhuaoq .I-lt the diseretion of the Gnmmis:.cuﬂf1 0';

v am w invested on lands nses AL LG  ox i e
1.:" ““?”ntq ntll[‘n;h'{' tdf'-in pdangs o f'l\'ill' ifllﬁll}mll"- .II(I"Sn?l:js;i;ﬁer}'kﬂr}iﬁion.:ﬂ Com-
ot o : ascerfained by the SOM lilch the lands or houses
ﬂ‘?; _!‘_‘-“‘15 0; ‘hm‘l':oqﬂzi ﬁ'l‘{evrnn«' Officials of “"" dmﬁmtﬁorlgrv;he TRevenue Divisional
mu«su‘mm- 1;1110111{.1 .'nl*lr‘.'ﬂf‘ made t.hl‘miﬂh tha Collec
are sitnated and pay 3 :

! : agined from
1 ledaments qt:‘n‘r!}"‘ft! when necessalys are obtain
der M &L 1 T .
Officer. Tn all cases, acknowWiL & -

1
l
|
Ty City Audit Unit in Head Office.
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enoraily

i gnardiang. , ion
. dependantg or thieir guare ) : Workmen's Compensatt
L iy sther class of 3E’»PU’-"t""aOpm‘t{?quc:}d:;mmlwaﬁon awarded by the
. nOENe MR . ' *
4. There ig also APOLVET gy These A7 “mg':: nther Provinces in Tndia or other

. _S " .
Transfer of Money) TRules, \nagtion in :
L5f n,f L2 S Workmen’s Compes t 1 workmen T8
Cornmissioners for ts of decease:

iding in | State
iding in the Madras
conntries on hehalf of dopendsm .
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and the neighbouring Native Stajes. In such cases, the Cowuissioner  will have to
ascertain Lhe whereabouls of the real heirs or dependants of the deceased workmen and
pay them ‘the compensation awards as described above. The acknowledgements oblained
will be forwarded to the Commissioners from whom the amounts were received.

d in the Commissioner’s Office

5. The following registers and records are maintaine
have to be checked in

in connection with the administration of this fund.  These
audif 1 —

(1) Cash Pvok.

(2) Reserve Bank Pags Book.

£3) Order for lodgment,

(4) Payment order Look.

(5) Receipt Books.

(6) Case fiies and R. Dis files (in the case of moneys received under Transfer of
Money Rules).

(7) Register of receipts of deposits.

(8) Register of repayinents of deposits.

(9) legister of deposits received from snd repayments made o parties.

(10) Investment Ledgers,

(11) Post Office Savings Bank Pass DBooks,

(12) Fidelity Bond of the Clerk.

(13) Distribation Order.

(14) Fixed Deposit Receipts.

6. Cash Book.—Tt should be seen that all amountg received as per the Counter-
foils of receipts issued are immediately entered in the Cash Jook and remvtted to the
Reserve Bank of India through the order for lodgment without delayv. As-the account
with the Bank is of the nature of a civil court deposit, the Cowmissioner hag powers
to utilize the receipts by way of witness hatta, etc., directly for expenditure as pres
cribed in Treasury Rule 7 (2). It should be seen that a reconciliation of the balance
in the Cash Book with the Bank balance is effected every month and recorded in the
Cash Book over the signatnre of the Personal Assistant to the Commissioner or any
other responsible Officer duly authorised by him.

7 Reserve RBanl: Pass Biwok.—The credits in the Pass Book should be traced from
the Cash Book throngh the corder for lodgment and it should be seen that all amounts
remitted are correctly credited in the Bank Pass Book. Similarly the withdrawals
noted in the Pass Book should be traced from the Cash Book through paymnent orders.

8. Order for Irdament.—All amounts to be remitted into the Reserve Bank of India
are paid through the crder for lodgment. Tt <hould be seen that the receipted portion
of the order is received hack from the Bank and filed in order and the Bank has

acknowledged the amount remitted.

9. Payment (vder Bock.—Amounts for expenditure are withdrawan from {he Bank
through pavment erders. When the order for payment is in favour of self it chould he
geen that the amounts received are credited in the Cash Column of the Cash Book.

10. Reeeipt Bouks—There are three sets of 1eceipts books in use at the same time.
One is intended for acknowladging the receipt of deposits of compensation awarded for
fatal cases: one for the receipt of deposits of compensation awarded for non-fagal cases:
and one for receipt of amounts under Transfer of Money Rules. Tt should he ceen th:\."t,'
receipts are made ent for the full amounts received in each case the same day and ﬂrm*
agree with the credits noted in the Cash Book. i \

11. Cose fles ﬁ-nJ.R- DE.'. files.—The files should be gone throush and the award of
the Commissioner verified with a view to cee that the full amount of award has been
recovered correctlv and that the payments of the amounts deposited are in accordance
with the orders of the Conimissioner. ' S )



33 2 pat

NOIE. i“'.' d\t.i{.aELJI’ shouaa I;L-;t q,—z;;tk,ﬂ Lo decision  ob Qe (ommumissioner t,ha

Liatier of an award. He has only to see that the wmount of award as
decided on by the Commissioner has been recovered and disposed of scoord-
g to ius orders.

12. Register of Ii_e{:mpts UJ Deposifs—It should be seen that all deposits rocetved
py way Ol compensation awards granted by the Commissioner or those received from
(omiulssioners in other provinces or countrizs are entered in this register in the order
in which they are received In the office with full particulars of the names of persons
ete. When a deposit 1z elther paid to the parties concerned or withdrawn lor
investment in the Post Office Savings Bank, it should be seen that the paymeuts are
noted in the respective columns against the original entry in the register to avoid double
¢laims. The receipts should be traced from the counterfoils of the receipt books while
the payments ghould be traced from the pavment order book.

13. Register of Repayments of Deposigs.—All refunds of deposits either by way of
paymerts to the heirs or dependants or by investment in the Post Office Savings Bank
or to the depositors themseives in the case of non-existence of proper dependants, are
sisc moted in this register in the order in which payments are made according to the
payment order book. Thev shonld be traced into the Register of Receipts of Deposits.

14. Register o] Deposits Received and refunds made fo  pargies.—This  Registed
is intended to note all the awards made by the Commissioner/Additional Commissioners
for Workmen's Compensation, Madras, under section 8 of the Act and the refunds
made against them in compliance thereof.

15. Investmeni Ledger.—\When the Commissioner decides tha{ the compensation
due to a person or persons should not be paid to him in full immediately and should
be paid in instalments only or should be kept with him till such time as it is possible
to invest, the money in londs or buildings, ete., he withdraws the amount from the Bank
and invests the same on behulf of the dependant or dependants in the Post Office Savings
Bank or in fixed deposits with any Nationalised Bank. Such investments are noted in
the Investment Ledger and when instalment pavments are made ifrom the invested sums
they are noted in the ledger. It should be seen in-audit that the amount invested on
behalf of a person or persong ig correctly noted in th‘e ledger and that the amount of
each instalment to be paid and the intervals of each Instalment according to the Com-
missioner’'s Order are also noted on the top of the page. All withdrawals of invested
amounts and their payments should be noted in the ledger.

16. Post Office Savings Bank Pass Book.—It should be seen that all amounts drawn
for investment are invested in t.he Post Office Savings Bank and DPass Book showing
the correct amounts are forthcoming. ’I“hg investments should he verified with referenca
to the connected orders of the Commissioner in the files and should be traced from
the * self payment order ' to the cash column of the cash hook and from there.

to the Pass Book through the Investment L?dgfﬂ‘- All amounts withdrawn from the
Pass Book for payicents shoqld be traced into the ledger account concerned and
acknowledgments of the parties verified.

Norte.—It should be seen that interest due on investment is noted by the Postal
authorities in the Pass Books and that interest ccerued is paid along with
the Principal to the parties concerned.

17. Pidelity bond of the clerk.—The Clerk in charge of the Workmen’s Compense
tion Fund has furnished a security in the nature of a .ﬁdelity bond for Rs. 5,000. It
should be verified in audit if the bond has been kept alive by the timely paymenf of
premium.

18. The andit report is issued to the Additional Commissioner for Workmen's Compen-
sation Fund concerned with a request to send the replies within one month from the
date of receipt of the Andit Report.
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AUDIT OF THE ACCOUNTS QF ¢ WIER MINISTER'S FUND POR THE
SPECIAL WELFARE SCHEM ES.
Consgitnsion aad panagenonf—The Government constifuted the following special

EAETE L Baa

ands for varions wellare activifies i the Stage i —

(1) Chief Mimster's Beggr Rehabilitagion Fund, 1971

) Chief Minmdster's Eye Camp Fund, 1972

@ Chief Minster's Behsbilitation Fund for Hand Rickshaw Pallers, 1973,
($) Chief Minister's Fuud for Relabilitation of Physically Handicapped, 1971
Du

ur Welfare of Destigute Widows and Ut‘}\llﬂn
Children was decided to be under{aken.

ing the year 1979, the scheme for the

in G.0. Ms. No. 308, Finance, dated 2ith May 1972, orders were wsned Dy
Governmeng to merge all these funds into a single Welfare Tand ealled Chiel Mimsger's
Fund for * Special Welfare Schemes . The main object of the schemes s to render
to the hondicapped. cestivnie widows, orphans and  those afiected by ghe severe

'!T'E.;\ﬁf i

and unprecedented drought and dood in the State. Rules for the munagement, of this
fund have been laid down in the Annexure to &.0.. referved to above (Sce Fxaminer's
i< administered by the Deputy Secretary. TFinance (C.C.B) Department  being  the

Lhiky
Cireular Roe, No. 43130 F3, 73, dated 3lst July 1975). The fond at the secrefariat level
Treasurer of the Fund: and the Fundl's Schemes are administered by the Thsgrict
rorhe P .
Callectors in their vespective districts

D, Aughority for dudig and scope of {udif—The andit of the acconnts oi the above
Welfare schemes was entrusted to the Fxaminer of Tiocal Fund Accounts in G-O. Ms.
No. 478, Social Weliare, dated 10th  June 1974 and in G.Q Ms. No. 485, Finance,
Department. dated 19th May 1975 and the G.O.  Ms. No. 1143, Finance, dated
In Government Memo. No, 13371 AH. 75-6, Soctal Wellare

&th December 1973, | ‘
en clarified that audit shounld confine only

Department. dated 29th July 1975, 1t has be
to the checking of receipts.

All the Colleciors are anthorised to open saving accouni each in any one of the
nationalised banks for the purpose of depositing cheques, drafts and cash received from
the public as contributions.  These callections shall be transferved at frequeng intervals
in the form of a conolidated draft to the Treasurer of the Fund, The Deputy Secretary
to Government. Tinance Deparpment in-charge of Finance {Central Cash Burean) shall
be the Treasurer of the Fund. The Treasurer shall canse to place before the Chief
Minister an annual report on the functioning of the Fund for each financial vear,

The accounts relaging ta the collections maintained in the District  Collector’s
Office have to be audited by the concernad Assisant Examiner of T.ocal Thind Accounts.
The sudit of the new fund maintained n the Treasurer’s Otlice in the Secrotariag will
he aundited by the Assistant Exammer Cify Andigs,

As the Chief Minister's Welfare Scheme Fund i intended {o wmeet the expenditure
on Welfare Schemes, that, s massive programmes for the amelioration of the depressed
class of the people, no audit fee need be levied for anditing the accounts of fund as per
the clarification issued in Government Memorandum  No. 132710 H /756, dated 29th
July 1975, '

3. Records fo be maintained in District Collecgor's Opice.—The following registers
are required to be maintained and they should be checked -—- R

(1) Official Receipt Books.

(2} Donation Register, Register of Demand Drafgs, Cheques. ete., received.
(3) Cash Book.

(4) Pass Book of the Staie Bank of India.

(5 Stock Account of meney value forms.
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(6) Hundi Collection Registers.

(7) Iile relating to the collection of [unds.
(8) 1i6g‘lﬁ-tcr of duily remittance.

(©) Register of expenditure,

4. The audit should be conducted on : o .
L ; ) the lineg indict faadioe: fcfioned
principles of Audit. The main points of checks e;rej_.lwted in the Chapter —Genera!

(1) Whether the dralts, che - as i '

. dralts, cheque or cash received were properl; credited to the
aucon:lnt,ltl_ld thlat anthorised receipts have heen properly issued };)0 the jparties: Whether
ﬂla : (lmd 1%13 received are correct with reference to ‘the printed recipts and  connected
records. “hey should be traced with refernce to the xegister of demand drafts and
cheques received in audit . '

| (2) Whether the acknowledgment of the very important persons or Ministers
concerned or any responsible officer authorised for the cheque or draft handed over to
them have been chiained. _

. (3) Whether the acknowledgment has been obtained frem the Depuly Secrétary
to Finance Department, or any responsible officey authorised for the issue of consolidated
draft and verified in audit.

(4) Whetacr the balance of fand, if any have been remitted to the (‘entral Fund
or whether permission obtained irom the authority concerned for the retention of th2
balance amount of the fund.

(5) Whether the receipt book received from the Government were accounted for
in the register of money value forms and whether proper acknowledgments have been
obtained from each officer authorised to issu2 receipt and the following cerirficates have
been furnished whenever the receipt books are issued to them.

“ T have personally verified the number of leaves for each receipt book given to
me and I verily that each book contained <100 leaved (50 pages in original and 50
duplicate).”’

(6) Whether carbon process has been followed in the 1ssue of receipt to  the
donors and the signature of the donors obtained in the appropriate column on the
original receipt.

(7) Whether manuscript books have been issued to the donors and if so the pet-
mission of the Government has been obtained and verified in audit.

(8) Whether the nnused receipt books were returned to the a.qt;hgril',y who 01-£gi-
nally supplied the receipt, books as per the letter No. 086/CCB/8-76-2. dated 95th
November 1976 and 1st October 1977.

Noun.—The unusued receipt books need not be destroyed. 1f the unused receipd
books issued in (he years 1071 to 1974 wer already destroyt.’,:']‘ i{, may be ceen whether
the Collector has furnished the certificate for the destruction of receipt hooks, If no
cetiificate has heen furnished suitable conunend may be made in the audit report.

v AN et her 3 : i Boxes have bec ioned with proper authority

9) Whether the used Fundi Boxes have been auctic ied with proper av
and if {so} thels;he proceeds of the Hundi boxes and the Sales tax have been remitted to

the credit of State Tunds.

(10) A consolidated St:cltement of rece
enclosed along with the audit report.

(11) Whether the hundi collection, are properly accounted for.

. e et b gasnect . iof  Minister's Special
wdit 16 I"_‘-—*Th‘ andit l(“.’[\Olt, m IE‘E‘IJ&({; of the Oh"?'l

Weli?zﬁﬁ ’E‘:?;id"ag(:n{nist.er:nl by the District Collectors slllt)lﬂt] be issued to the concerned
District, Collectors for every fnancial year with a copy of Audit Report to the Treasurer
of the fund (i,ej Deputy Qecetary to Government, Finance Department, (C.C.B.) and

100-4—41A

ipt and charges has to be prepared and
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Head Ollice. And the audit report in respect of the fund a_dn_lini.st,c-rcd at the sgcre[,ariqv
ghould be forwarded to the Deputy Secretary, F'mance (C.C.B-) Departnent. ”'-I he replies
to the Audit Report have te be furnished by ithe District Collector or the l_reu,-surer ol
the fund, as the case may be, and submitted to the Government through the Deparfmest
with remarks.
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