FORM – I


Certificate to be given by the Controlling Officer.


1. Certified that ------------------------------------------------------- is a permanent Government Servant / an approved probationer and eligible for the leave Travel Concession under the rules. 

2. That necessary entries as required under para (   ) of the rules have been made in the Service Book of.


							   Signature and Designation   
							    of the Controlling Officer.









FORM – II

1) Certified that the advance for the Leave Travel Concession drawn by me during the previous block year has been fully adjusted.

2) Certified that the Journey has been actually performed by me / my Husband with --------------------   children from Chennai to the declared palce of visit.

3) Certified that for the railway journey included the Leave Travel Concession bill, myself and members of my family travelled by the ---------- class for the claim in made.

4) Certified that my husband / wife is not employed in / that my husband / wife is employed in Government service and the concession has not been availed of by him / her separately for himself / herself or for any of the family members for the concerned block of two years.


						SIGNATURE OF THE GOVERNMENT SERVANT.


	
							

















FORM – III

Particulars required to be furnished a long with the application for earned leave

*****
	(1) 
	Name and Basic pay of the Government Servant 
	:
	V.Alageswari
5920 + 2400

	(2)
	Designation and office to which attached
	:
	Typist
O/o. Chief Internal Auditor and Chief Auditor of Statutory Boards, Chennai – 02.

	(3)
	Dates and places of proposed visit (onward and return journeys)
	:
	27.06.2016 (One day)
25.06.2016 & 26.06.2016 (Holiday Permission)
Kanniyakumari 

	(4)
	Mode of Travel
	
	

	By Train
	From : Chennai
	To : Kanniyakumari

	By Bus
	From : ---
	To : ---

	(5)
	List of family members availing the concession with names, age and relationship with Government servant
	:
	1) V.Alageswari – 35 Yrs 
2) J.Rajasekaran – 39 Yrs



	
	etc,
Chennai to Kanniyakumari = 415 x 02 + 20 = /-
Kanniyakumari to Chennai = 415 x 02 + 20 = /-
Total = 1700/-                                                       

	(6)
	Cost of Tickets. (With break-up details)
	:
	Rs. 1700/-






Signature of the Government Servant.




										
